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The Government of Liberia (GOL), through the National Elections Commission (NEC) anticipates
funding from the Fiscal Year 2017/2018 Natb budget in preparationfor the 201 7Presidential

and Representative Electioneind RunOff Electionand intends to apply part of the sum to
payment for the printing anddelivery andsupply of Ballot Papers and Election§ormslabeled

asfollows:
LOTS| Item Description Type Quantity Delivery Date
1 Ballot Papers ancElections Forms | Actual Assorted As per
contract
2 Mock Ballots and Elections Forms | Training Assorted As per
contract
3 RunOff Ballot Papers and Election | Actual Assorted As per
Forms contract
4. RunOff Mock Ballots and Elections | Training Assorted As per
Forms contract
1. 4 EA
0ADACL
OEA
3AAQEI]

2. Qualification information includes:
a. The ability to fully and completely deliver the required goods, subjethéocontract,
not later than the time indicated in the bid document after the receipt of the Notece t
Proceed (NTP),
b. A reference list, of at leasthree (3), for verification of the completion of a contract
of similar nature and complexityduring the pastfive (5) years,



c. Aregistered Business in the country from which it operates, including the profie
the company,

d. An eudence of tax payment clearance,

e. Provision of audited financial reports ofhe firm for the past year (2015

f. The ability to provide senple of the materials as detail listed above and in the bidding
documents. This should be furnished with the bids submitted on or before the

deadline for submissionFriday, July 7, 2017t 2:00pm (Local Time)

g. Must have the capacity to prefinance.

Additional qualification information is available in the Bidding Documents, particularly,
(Instructions to Bidders).

3. Bidding will be conductedthrough International Competitive Bidding (ICB)procedures
specified in the Public Procurement and ConcessionstAand Regulations of 2010 and
approved by the Public Procurement and Concessions Commission of the Repuiflic
Liberia, and it is open tall bidders

4. Interested eligible bidders may obtain further information from the National Elections
Commission at e address given below from 9:30 ano 4:30pm, Monday to Fridays, except
holidays:

The Procurement Unit
National Elections Commissichiberia
9t and 1@" Streets, Sinkor
P.O. Box 2044
Email:rkowo@necliberia.or, rnagbe@yahoo.com swenwerti@gmail.com
Website:www.necliberia.org

5. Interested Eligible Bidders may obtain a complete set of Bidding Documents startivigy
26, 201Trom the address above. Itnay also be downloaded free of charge from the Website
of the National Elections Commissionvwww.necliberia.org ), the Public Procurement and
Concessions Commissionfww.ppcc.gov.Ir)

6. The National Elections Commission Procurement Unit can be contacted for any clarification or
additional information relating to the bidding process and this shall be open only to bidders
who have downloaded the Bidding Documents. Bidders carthesfollowing email addresses:
rkowo@necliberia.com rnagbe@yahoo.com monibanec@yahoo.com
[kerkulah@yahoo.copnswenwerti@gmail.conand procurement@necliberia.org



mailto:rkowo@necliberia.or,%20rnagbe@yahoo.com
http://www.necliberia.org/
http://www.necliberia.org/
http://www.ppcc.gov.lr/
mailto:rkowo@necliberia.com
mailto:rnagbe@yahoo.com
mailto:monibanec@yahoo.com
mailto:jkerkulah@yahoo.com
mailto:swenwerti@gmail.com
mailto:procurement@necliberia.org

7. Bids must be delivered alongith complete samples as described in the bidding documents,
to the National Elections Commission, Procurement Unit Room Number 73, Ground Floor,
and P. O. BOX 2044 on or befoFgiday,July 7, 201 At 2:00pm (Local Time)

8. All Bids must be accompanied by a bid security as indicated in the BID Data Sheet (BDS) in
OEA &Ei Of T &£/ A AATE COAOAT OAA &EOI i A OADPOOAA
Bids shall be valid for a period of 60 days after the deadline for subsms. Late bids shall
not be accepted.

9. "EA T PATET C OEAII AA EAIT A EI Geprdsentaiced, OAT A
immediatelyafter bids submissionat 2:00 PM onFriday, July 7, 2017in the Conference Hall
of the National Elections Commission betweent™and 10 streets, Sinkor, Monrovia,
Liberia.

10.The National Elections Commission reserves the right to accept or reject any bid, to annul
the bidding process, and to reject all bidstany time prior to contract award, without
thereby incurring any liability to the affected bidder or bidders.

Signed: National Elections Commission / Liberia
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1. Scope of Bid

Section I. Instructions toBidders

11

1.2

A. General

The Purchasemdicated in the Bidding Data Sheet (BDS)
issues these Bidding Documents for the supply of Goods
Related Services incidental thereto as specified in Sectior
Schedule of Requirements. The name and ifigation number
of this International Competitive Bidding (ICB) procurement
specified in the BDS.The name, identification, and number
lots of areprovided in the BDS.

Throughout these Bidding Documents:

(@ theterm Ain writingd means
(e.g. by malil, email, fax, telex) with proof of receipt;

(b) if the context so require
versa; and

(o Aidayo means calendar day.

2. Source of Funds 2. The Government of the Republic of Liberigtends to apply a portio

3. Fraud and
Corruption

of the public funds to fund eligible payments under the contrax
which these Bidding Documents are issued.

3.1 The GOL requires that bidders, suppliers, contragtoand

consultants observe the highest standard of ethics durin
procurement and execution of such contracts. In pursuit of
policy, theGOL:

(a) defines, for the purposes of this provision, the terms set
below as follows:

i) Acorruptcepr am@ans the of
or soliciting, directly or indirectly, of anything of value
influence the action of a public official in the procurem
process or in contract execution;
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) Afraudul ent practi cemor
omission of facts in order to influence a procurement pro
or the execution of a contract;

(i) Acol Ipusaictel ced means a
between two or more bidders, with or without the knowle
of the GOL, designed to establish bid prices at artific
noncompetitive levels; and

(v Acoercive practiceo me
harm, directy or indirectly, persons or their proper
to influence their participation in the procurems
process or affect the execution of a contract;

(b) will reject a proposal for award if it determines that the Bid

recommended for award has, dirgadr through an agent, engaged
corrupt, fraudulent, collusive or coercive practices in competing fo
Contract in questian

3.2 Furthermore, Bidders shall be aware of the provision stated
SubClause 34.1 (a) (iii) of the General Cainehs of Contract.

4. Eligible Bidders 4.1

4.2

A Bidder, and all parties constituting the Bidder, may have
nationality of any country, subject to the restrictions specifie
Section V, Eligible Countries. A Bidder shall be deemed to |
the nationality of acountry if the Bidder is a citizen or
constituted, incorporated, or registered and operates in confc
with the provisions of the laws of that country. This criterion s
also apply to the determination of the nationality of propc
subcontracts or suppliers for any part of the Contract includ
Related Services.

A Bidder shall not have a conflict of interest. All bidders fot
to have conflict of interest shall be disqualified. Bidders ma
considered to have a conflict of interest with one or more pe
in this bidding process, if they:

(@) are or have beensiated in the past, with a firm or any
its affiliates which have been engaged by the Purchas
provide consulting services for the preparation of the de:
specifications, and other documents to be used for
procurement of the goods to be puased under thes
Bidding Documents ; or

(b) submit more than one bid in this bidding process, excef
alternative offers permitted under ITB Clause 13. Howe
this does not limit the participation of subcontractors in n
than one bid;
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5. Eligible Goods
and Related
Services

6. Sections of
Bidding
Documents

4.3

4.4

4.5

5.1

5.2

5.3

6.1

A Bidder that is under a declaration of ineligibility by the Gt
in accordance with ITB Clause 3, at the date of contract av
shall be disqualified.

Governmenowned enterprises in
be eligible only if they can establish thhey (i) are legally anc
financially autonomous, (ii) operate under commercial law,
(i) are not a dependent agency of the Purchaser.

Bidders shall provide such evidence of their continued eligib
satisfactory to the Purchaser, as the Purchstsall reasonabl
request.

All the Goods and Related Services to be supplied unde
Contract may have their origin in any country in accordance
Section V, Eligible Countries.

For purposes of this Clause, teer m @A good
commodities, raw material, machinery, equipment, and indu
plants; and Arel ated servic
installation, training, and initial maintenance.

The term fiorigino mean savetbhee
mined, grown, cultivated, produced, manufactured or proce:
or, through manufacture, processing, or assembly, an
commercially recognized article results that differs substant
in its basic characteristics from its components.

B. Contents of Bidding Documents

The Bidding Documents consist of Parts 1, 2, and 3, which inc
all the Sections indicated below, and should be read in conjur
with any Addendum issued in accordance with ITB Clause 8

PART 1 Bidding Procedures
1  Section I. Instructions to Bidders (ITB)
Section Il. Bidding Data Sheet (BDS)
Section Ill. Evaluation and Qualification Criteria

Section IV. Bidding Forms

= =A =4 -2

Section V. Eligible Countries
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PART 2 Supply Requirements
1 Section VI.Schedule of Requirements

PART 3 Contract
1 Section VII. General Conditions of Contract (GCC)
1  Section VIII. Special Conditions of Contract (SCC)

M Section IX. Contract Forms
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7. Clarification of
Bidding
Documents

8. Amendment of
Bidding
Documents

9. Cost of Bidding

10.Language of
Bid

6.2

6.3

6.4

7.1

8.2

8.3

10.1

The Invitation for Bids issued by the Purchaser is not part o
Bidding Documents.

The Purchaser is not responsible for the completeness ¢
Bidding Documents and their addendum, if they were not obte
directly from the Purchaser.

The Bidder is expected to examine all instructions, forms, te
and specifications in thBidding Documents. Failure to furnis
all information or documentation required by the Bidd
Documents may result in the rejection of the bid.

A prospective Bidder requiring any clarification of the Biddi
Documents shall contact the Purchaser in writing at
Pur c has e rspesifiechin ttheBBS. sThe Purchaser wil
respond in writing to any request for clarification, provided f
such request is received no later than twemg (21) days prio
to the deadlie for submission of bids. The Purchaser s
forward copies of its response to all those who have acquire
Bidding Documents directly from it, including a description of
inquiry but without identifying its source. Should the Purch:
deem it neessary to amend the Bidding Documents as a res!
a clarification, it shall do so following the procedure under |
Clause 8 and ITB SuGlause 24.2.

At any time prior to the deadline for submission of bids,
Purchaser may amend the Bidding Documents by iss
addendum.

Any addendum issued shall be part of the Bidding Document:
shall be communicated in writing to all who have obtained
Bidding Documents directly from the Purchaser.

To give prospective il@ders reasonable time in which to take
addendum into account in preparing their bids, the Purchaser
at its discretion, extend the deadline for the submission of
pursuant to ITB Sul€lause 24.2

C. Preparation of Bids

The Bidde shall bear all costs associated with the preparatior
submission of its bid, and the Purchaser shall not be respol
or liable for those costs, regardless of the conduct or outcor
the bidding process.

The Bid, as well as all correspondence and documents relat
the bid exchanged by the Bidder and the Purchaser, sh
written in the English language. Supporting documents
printed literature that are part of the Bid may be in ano
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11.Documents
Comprising the
Bid

12.Bid Submission
Form and Price
Schedules

13. Alternative Bids

14.Bid Prices and
Discounts

111

12.1

12.2

13.1

14.1

language provided they are accompanied by an accu
translation of the relevant passages into English and for pur|
of interpretation of the Bid, the English such translation s
govern.

The Bid shall comprise the following:

(@) Bid Submission Form and the applicable Price Schedule
accordance with ITB Clauses 12, 14, and 15;

(b) Bid Security or BidSecuring Declaration, in accordan
with ITB Clause 21, if required,;

(c) written confirmation authorizing the signatory of the Bid
committhe Bidder, in accordance with ITB Clause 22;

(d) documentary evidence in accordance with ITB Clause
establishing the Bidder 6cs

(e) documentary evidence in accordance with ITB Clause
that the Goods and Related Services to be suppligbeb
Bidder are of eligible origin;

() documentary evidence in accordance with ITB Clause
and 30, that the Goods and Related Services conform 1
Bidding Documents;

(g) documentary evidence in accordance with ITB Clause
establishing t htiens ® i pdribrenr tidx
contract if its bid is accepted; and

(h) any other documemequired in the BDS.

The Bidder shall submit the Bid Submission Form using the 1
furnished in Section IV, Bidding Forms. This formust be
completed without any alterations to its format, and no substi
shall be accepted. All blank spaces shall be filled in with
information requested.

The Bidder shall submit the Price Schedules for Goods
Related Services, according toitherigin as appropriate, usin
the forms furnished in Section IV, Bidding Forms

Unless otherwisspecified in theBDS, alternative bids shall nc
be considered.

The prices and discounts quoted by the Bidderthe Bid
Submission Form and in the Price Schedules shall conform i
requirements specified below.
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14.2

14.3

14.4

14.5

14.6

All lots and items must be listed and priced separately in the
Schedules.

The price to be quoted in the Bid Submission Form shall bt
total price of the bid, excluding any discounts offered.

The Bidder shall quote any unconditional discounts and ind
the method for their application in the Bid Submission Form.

The termdDDP, CIP, and other similar terms shall be governec
the rules prescrdd in the current edition of Incoterms, publist
by The International Chamber of Commerce, as specified i
BDS.

Prices shall be quoted as specified in each Price Schedule inc
in Section IV, Bidding Forms. The deggregation of price
componentsd required solely for the purpose of facilitating 1
comparison of bids by the Purchaser. This shall not in any
' imit the Purchaserds right
In quoting prices, the Bidder shall be free to use transport
through carriers registered in any eligible country, in accord:
with Section V Eligible Countries. Similarly, the Bidder m
obtain insurance services from any eligible country in accord
with Section V Eligible Countries. Prices shall be entereder
following manner:

(@) For Goods manufactured in the Republic of Liberia:

(i) the price of the Goods quoted DARcluding all
customs duties and sales and other taxes already
or payable on the components and raw material |
in the manufacture or asselybf the Goods;

(i)  any Liberian sales tax and other taxes which will
payable on the Goods if the contract is awarded tc
Bidder; and

(i)  the price for inland transportation, insurance, and ¢
local services required to convey the Goodséw fmal
destination (Project Site) specified in 8BS.

(b) For Goods manufactured outside the Republic of Libe
to be imported:

(i) the price of the Goods, quotBdP named place o
destination, in the Republic of Liberia, or C
named port of destinatioas specified in the BDS

(i) the price for inland transportation, insurance,
other local services required to convey the Ga
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from the named place of destination to their fi
destination (Project Site) specified in BBBS;

(i) in addition to theDDP prices specified in (b)(i
above, the price of the Goods to be imported r
be quoted FCA (named place of destination) or (
(named place of destination), if so specified in
BDS;

(c) For Goods manufactured outside the Republic of Lib
already imported

[For previously imported Goods, the quoted price shall
distinguishable from the original import value of these Go
declared to customs and shall include any rebate or roprkf
the local agent or representative and all local costs except irr
duties and taxes, which have been and/or have to be paid t
Purchaser. For clarity the bidders are asked to quote the
including import duties, and additionally to provide the imp
duties and the price net of import duties which is the differe
of those values.]

(i) the price of the Goods, including the original imp
value of the Goods; plus any marg (or rebate)
plus any other related local cost, and custom dt
and other import taxes already paid or to be pai
the Goods already imported.

(i) the custom duties and other import taxes alre
paid (need to be supported with document
evidence) or to be paid on the Goods alre
imported;

(i) the price of the Goods, obtained as the differe
between (i) and (ii) above;

(iv) any Liberian sales tax amther taxes which will be
payable on the Goods if the contract is awarde
the Bidder; and

(v) the price for inland transportation, insurance, |
other local services required to convey the Go
from the named place of destination to their fi
destinaton (Project Site) specified in ti&DS.

(d)  for Related Services, other than inland transportation
other services required to convey the Goods to their
destination, whenever such Related Services
specified in the Schedule of Requirements:
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15.Currencies of
Bid

16.Documents
Establishing the
Eligibility of the
Bidder

17.Documents
Establishing the
Eligibility of the
Goods and
Related
Services

18.Documents
Establishing the

14.7

14.8

15.1

15.2

16.1

17.1

18.1

(1) the prce of each item comprising the Relal
Services (inclusive of any applicable taxes).

Prices quoted by the Bidde]
performance of the Contract and not subject to variation on
account, unless otherwise specified in Bi2S. A Bid submitted
with an adjustable price quotation shall be treatednass

responsiveand shall be rejected, pursuant to ITB Clause
However, if in accordance with tr8DS, prices quoted by th
Bidder shall be subject to adjustment during thégperance of
the Contract, a bid submitted with a fixed price quotation shal
be rejected, but the price adjustment shall be treated as zerc

If so indicated in ITB SulClause 1.1, bids are being invited 1
individual contracts (lots) or for any comhbion of contracts
(packages). Unless otherwise indicated inBB&, prices quotec
shall correspond to 100 % of the items specified for each lo
to 100% of the quantities specified for each item of a lot. Bid
wishing to offer any price reductioiscount) for the award c
more than one Contract shall specify the applicable ¢
reduction in accordance with ITB S«@ause 14.4 provided th
bids for all lots are submitted and opened at the same time.

The Bidder shall quote imé currency of the Republic of Liber
the portion of the bid price that corresponds to expendit
i ncurred in the currency
otherwise specified in thBDS.

The Bidder may express the bid price in the currency of
country in accordance with Section V, Eligible countries. If
Bidder wishes to be paid in a combination of amounts in diffe
currencies, it may quote its price accordingly but shall use no
than three currencies in addition to the currency of teuBlic
of Liberia.

To establish their eligibility in accordance with ITB Clause
Bidders shall complete the Bid Submission Form, include
Section IV, Bidding Forms.

To establish the eligibility of the Goods and Related Service
accordance with ITB Clause 5, Bidders shall complete the col
of origin declarations in the Price Schedule Forms, include
Section IV, Bidling Forms.

To establish the conformity of the Goods and Related Servic
the Bidding Documents, the Bidder shall furnish as part of its
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Conformity of
the Goods and
Related
Services

19.Documents
Establishing the
Qualifications
of the Bidder

18.2

18.3

18.4

19.1

the documentary evidence that the Goomisform to the technice
specifications and standards specified in Section VI, Schedt
Requirements.

The documentary evidence may be in the form of literat
drawings or data, and shall consist of a detailed item by
description of the essentiatechnical and performanc
characteristics of the Goods and Related Services, demonsit
substantial responsiveness of the Goods and Related Servi
the technical specification, and if applicable, a statemer
deviations and exceptions to the gesans of the Schedule ¢
Requirements.

The Bidder shall also furnish a list giving full particula
including available sources and current prices of spare f
special tools, etc., necessary for the proper and contir
functioning of the Goods during the perigplecified in theBDS
following commencement of the use of the goods by
Purchaser.

Standards for workmanship, process, material, and equipme
well as references to brand names or catalogue numbers spi
by the Purchaser in the Schedule of Requirements, are inten
bedescriptive only and not restrictive. The Bidder may offer o
standards of quality, brand names, and/or catalogue nun
provided that it demonstrat
the substitutions ensure substantial equivalence or aegiguiD
those specified in the Schedule of Requirements.

The documentary evidence o
perform the contract if its bid is accepted shall establish tc
Pur c h a sfactiob:'s s a't

(@) that, f required in the BDS, a Bidder that does nc
manufacture or produce the Goods it offers to supply :
submit t he Manufacturerd
included in Section IV, Bidding Forms to demonstrate th
has been dylauthorized by the manufacturer or produce
the Goods to supply these Goods in the Republic of Liber

(b) that, f required in the BDS, in case of a Bidder not doin
business within Liberia, the Bidder is or will be (if awarc
the contract) representeddy an Agent in the countr
equi pped and able to car.i
repair and spare passsocking obligations prescribed in tl
Conditions of Contract and/or Technical Specifications;



Section |l Bid Data Sheet

17

20.Period of
Validity of Bids

21.Bid Security

20.1

20.2

20.3

21.1

21.2

(c) thatthe Bidder meets each of the qualification criter
specified in Section Ill, Evaluation and Qualificati
Criteria.

Bids shall remain valid for the perigpecified in theBDS after
the bid submission deadline date presaibg the Purchaser. .
bid valid for a shorter period shall be rejected by the Purchas
norrresponsive

In exceptional circumstances, prior to the expiration of the
validity period, the Purchaser may request bidders to exten
period of validityof their bids. The request and the responses
be made in writing. If a Bid Security is requested in accord:
with ITB Clause 21, it shall also be extended for a correspor
period. A Bidder may refuse the request without forfeiting its
Securty. A Bidder granting the request shall not be require:
permitted to modify its bid, except as provided in ITB $llause
20.3.

In the case of fixed price contracts, if the award is delayed
period exceeding fifysix (56) days beyond the expiry tie
initial bid validity, the Contract price shall be adjusted as spec
in the request for extension. Bid evaluation shall be based c
Bid Price without taking into consideration the above correcti

The Bidder shall furnish as part of its bid, a Bid Security or a
Securing Declaration, if required, sigecified in theBDS.

The Bid Security shall be in the amount specified in the BDS
denominated in the currency of the Republic of Liberia or a
freely convertible currency, and shall:

@ at the bidderds option,
credit, or a bank guarantee from a banking institution,
bond issued by a surety;

(b) be issued by a reputable institution selected by the bi
and locaed in any eligible country. If the institution issuil
the bond is located outside the Republic of Liberia, it s
have a correspondent financial institution located in Lib
to make it enforceable.

(c) be substantially in accordance with one of the foofiBid
Security included in Section IV, Bidding Forms, or otl
form approved by the Purchaser prior to bid submissiol

(d) be payable promptly upon written demand by the Purct
in case the conditions listed in ITB Clause 21.5 are invo
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22.Format and
Signing of Bid

21.3

21.4

21.5

21.6

22.1

22.2

(e) be submitted ints original form; copies will not be accepte

(H remain valid for a period of 28 days beyond the vali
period of the bids, as extended, if applicable, in accord
with ITB Clause 20.2;

If a Bid Security or a Bid Securing Declaration is required
accordance with ITB Su@@lause 21.1, any bid not accompan
by a substantially responsive Bid Security or Bid Secu
Declaration in accordance with ITB Saause 21.1, shall b
rejected by the Purchaser as fwiesponsive.

The Bid Security of unsuccdss Bidders shall be returned ¢
promptly as possible upon t
the Performance Security pursuant to ITB Clause 44.

The Bid Security may be forfeited or the Bid Securing Declare
executed:

(a) ifaBidder withdraws its bidwting the period of bid validity
specified by the Bidder on the Bid Submission Form, ex
as provided in ITB SulClause 20.2; or

(b) if the successful Bidder fails to:
(i)  sign the Contract in accordance with ITB Clause -

(i)  furnish a Performance Security in accordance v
ITB Clause 44.

The Bid Security or BidSecuring Declaration of a JV must be
the name of the JV that submits the bid. If the JV has not
legally constituted at the time of bidding, the Bid Security or I
Securing Declaration shall be in the names of all future pari

as named in the | etter of i
Forms, 0 Bidder I nformation

The Bidder shall prepare one original of the docum:
comprising the bid as described in ITB Clause 11 and clearly
it AORI GI NAL. 0o I n additior
the bid, in the number specified in tABS and clearly mark then
AnCOPY. O In the event of a

and the copies, the original shall prevail.

The original and all copies of the bid shall be typed or writte
indelible ink and shall be signed by a person duly authorize
sign on behalf of the Bidder.
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23.Submission,
Sealing and
Marking of
Bids

24.Deadline for
Submission of
Bids

22.3

23.1

23.2

24.1

24.2

Any interlineation, erasures, or overwritingafifbe valid only if
they are signed or initialed by the person signing the Bid.

D. Submission and Opening of Bids

Bidders may always submit their bids by mail or by hand. W
so specified in theBDS, bidders shall have the option
submitting their bids electronically.

(@) Bidders submitting bids by mail or by hand, shall encl
the original and each copy of the Bid, including alterna
bids, if permitted in accordance with ITB Clause 13,
separat sealed envelopes, duly marking the envelope
AORI GI| NAL0O and ACOPY. O
the original and the copies shall then be enclosed in
single envelope. The rest of the procedure shall b
accordance with ITB sulauses 23.2 anB23.

(b) Bidders submitting bids electronically shall follow t
electronic bid submission procedures specified irBih8.

The inner and outer envelopes shall:
(&) Bear the name and address of the Bidder;

(b) beaddressed to the Purchaser in accordance with ITB
Clause 24.1;

(c) bear the specific identification of this bidding proc
indicated in ITB 1.1 and any additional identification ma
asspecified in theBDS; and

(d) bear a warning not to open before theetiand date for bic
opening, in accordance with ITB S@ause 27.1.

If all envelopes are not sealed and marked as requirec
Purchaser will assume no responsibility for the misplaceme
premature opening of the bid.

Bids must be received by the Purchaser at the address and r
than the date and tingpecifiedin the BDS.

The Purchaser may, at its discretion, extend the deadline fc
submission of bids by amending the Bidding Document:
accordance with ITB @use 8, in which case all rights a
obligations of the Purchaser and Bidders previously subject t
deadline shall thereafter be subject to the deadline as extenc
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25.Late Bids

26.Withdrawal,
Substitution,
and
Modification of
Bids

27.Bid Opening

25.1

26.1

26.2

26.3

27.1

27.2

The Purchaser shall not consider any bid that arrives afte
deadline fo submission of bids, in accordance with ITB Clai
24. Any bid received by the Purchaser after the deadline
submission of bids shall be declared late, rejected, and ret
unopened to the Bidder.

A Bidder may withdraw, substitute, or modify its Bid after it
been submitted by sending a written notice in accordance witt
Clause 23, duly signed by an authorized representative, anc
include a copy of the authorization (the power of attpyrie
accordance with ITB SulBlause 22.2, (except that no copies
the withdrawal notice are required). The correspont
substitution or modification of the bid must accompany
respective written notice. All notices must be:

(@) submitted in accordanedth ITB Clauses 22 and 23 (exce
that withdrawal notices do not require copies), anc
addition, the respective envelopes shall be clearly ma
AWITHDRAWAL, 1 BBSTITUTION, @r fi MDIFICATION; (
and

(b) received by the Purchaser prior to the deadline phest
for submission of bids, in accordance with ITB Clause 2

Bids requested to be withdrawn in accordance with ITB-¢
Clause 26.1 shall be returned unopened to the Bidders.

No bid may be withdrawn, substituted, or modified in the inte
between the deadline for submission of bids and the expirati
the period of bid validity specified by the Bidder on the |
Submission Form or any extension thereof.

The Puchaser shall conduct the bid opening in public at
address, date and timspecified in the BDS. Any specific
electronic bid opening procedures required if electronic biddii
permitted in accordance with ITB Sglause 23.1, shall be ¢
specified inthe BDS.

First, envel opes mar ked i WI
read out and the envelope with the corresponding bid shall r
opened, but returned to the Bidder. If the withdrawal enve
does not contain a copy wogfthe
signature as a person duly authorized to sign on behalf c
Bidder, the corresponding bid will be opened. No bid withdre
shall be permitted unless the corresponding withdrawal ni
contains a valid authorization to request the withdrawaisaread
out at bid opening. Next,

shall be opened and read out and exchanged with
corresponding Bid being substituted, and the substituted Bid
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27.3

27.4

not be opened, but returned to the Bidder. No Bid substitt
shall be permitted unless the corresponding substitution n
contains a valid authorization to request the substitution ai
read out at bid opening. Et
shall be opened and read out with the corresponding Bid. Nt
modification shall be permitted unless the corresponc
modification notice contains a valid authorization to request
modification and is read out at Bid opening. Only envelopes
are opened and read out at Bid opening shall be considered ft

All otherenvelopes shall be opened one at a time, reading oL
name of the Bidder and whether there is a modification; the
Prices, including any discounts and alternative offers; the pre:
of a Bid Security or BigSecuring Declaration, if required; anaya
other details as the Purchaser may consider appropriate.
discounts and alternative offers read out at Bid opening she
considered for evaluation. No Bid shall be rejected at Bid ope
except for late bids, in accordance with ITB Stilause25.1.

The Purchaser shall prepare a record of the Bid opening that
include, as a minimum: the name of the Bidder and whether
is a withdrawal, substitution, or modification; the Bid Price,
lot if applicable, including any discounts, and altgive offers if
they were permitted; and the presence or absence of a Bid Se
orBidSecuring Decl aration, I f
representatives who are present shall be requested to sic
attendance sheet. A copy of the recordldteldistributed to al
Bidders who submitted bids in time, and posted online w
electronic bidding is permitted.
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28. Confidentiality

29. Clarification of
Bids

28.1

28.2

28.3

29.1

30.Responsiveness 30.1

of Bids

30.2

30.3

E. Evaluation and Comparison of Bids

Information relating to the examination, evaluation, compari:
and post qualificationof bids, and recommendation of contr:
award, shall not be disclosed to bidders or any other persor
officially concerned with such process until publication of
Contract Award.

Any effort by a Bidder to influence the Purchaser in
examinationgvaluation, comparison, apdst qualificatiorof the
bids or contract award decisions may result in the rejection
Bid.

Notwithstanding ITB SulClause 28.2, from the time of b
opening to the time of Contract Award, if any Bidder wishe:
contactthe Purchaser on any matter related to the bidding pro
it should do so in writing.

To assist in the examination, evaluation, comparison and

qualification of the bids, the Purchaser may, at its discretion
any Bidder fo a clarification of its Bid. Any clarificatior
submitted by a Bidder in respect to its Bid and that is nc
response to a request by the Purchaser shall not be consi
The Purchaserds request for

in writing. No change in the prices or substance of the Bid ¢
be sought, offered, or permitted, except to confirm the corre:
of arithmetic errors discovered by the Purchaser in the Evalu
of the bids, in accordance with ITB Clause 31.

The Purchaserds determinat.
based on the contents of the bid itself.

A substantially responsive Bid is one that conforms to all
terms, conditions, and specifications of the Bidding Docum
without materal deviation, reservation, or omission. A mate
deviation, reservation, or omission is one that:

(@) affects in any substantial way the scope, quality,
performance of the Goods and Related Services specifi
the Contract; or

(b) limits in any substantialay, inconsistent with the Biddin
Document s, t he Purchase
obligations under the Contract; or

(c) if rectified would unfairly affect the competitive position
other bidders presenting substantially responsive bids.

If a bid is notsubstantially responsive to the Bidding Docume
it shall be rejected by the Purchaser and may not subsequer
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31.Nonconformi-
ties, Errors, and
Omissions

32.Preliminary
Examination of
Bids

31.1

31.2

31.3

31.4

32.1

32.2

made responsive by the Bidder by correction of the mat
deviation, reservation, or omission.

Provided that a Bid is substantially responsive, the Purchasei
waive any norconformities or omissions in the Bid that do 1
constitute a material deviation.

Provided that a bid is substantially responsive, the Purchase
request that the Bidder suit the necessary information
documentation, within a reasonable period of time, to re:
nonmaterial nonconformities or omissions in the bid relate
documentation requirements. Such omission shall not be re
to any aspect of the price of tiled. Failure of the Bidder t
comply with the request may result in the rejection of its Bid.

Provided that the Bid is substantially responsive, the Purcl
shall correct arithmetical errors on the following basis:

(a) if there is a discrepancy between the unit price and the
item total that is obtained by multiplying the unit price
the quantity, the unit price shall prevail and the line i
total shall be corrected, unless in the opinion of
Purchaser theris an obvious misplacement of the decir
point in the unit price, in which case the line item total
guoted shall govern and the unit price shall be correcte:

(b) ifthere is an error in a total corresponding to the additio
subtraction of subtotalshé subtotals shall prevail and t
total shall be corrected; and

(c) if there is a discrepancy between words and figures,
amount in words shall prevail, unless the amount expre
in words is related to an arithmetic error, in which case
amount in figires shall prevail subject to (a) and (b) abo

If the Bidder that submitted the lowest evaluated Bid does
accept the correction of errors, its Bid shall be rejected.

The Purchaser shall examine the bids to confirmt thih
documents and technical documentation requested in ITB C
11 have been provided, and to determine the completeness c
document submitted.

The Purchaser shall confirm that the following documents
information have been provided in the Bidf any of these
documents or information is missing, the offer shall be reject

(@) Bid Submission Form, in accordance with ITB Stillause
12.1;
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33.Examination of
Terms and
Conditions;
Technical
Evaluation

34.Conversion to
Single Currency

35. Domestic
Preference

36. Evaluation of
Bids

33.1

33.2

33.3

34.1

35.1

36.1

36.2

36.3

(b) Price Schedules, in accordance with ITB &ilause 12.2;

(c) Bid Security or Bid Securing Declaration, in accorda
with ITB Clause 21, if applicable.

The Purchaser shall examine the Bid to confirm that all terms
conditions specified in the GCC and the SCC have been acc
by the Bidder without angnaterial deviation or reservation.

The Purchaser shall evaluate the technical aspects of th
submitted in accordance with ITB Clause 18, to confirm tha
requirements specified in Section VI, Schedule of Requiren
of the Bidding Documents have dre met without any materic
deviation or reservation.

If, after the examination of the terms and conditions and
technical evaluation, the Purchaser determines that the Bid
substantially responsive in accordance with ITB Clause 30, it
rejed the Bid.

For evaluation and comparison purposes, the Purchaser
convert all bid prices expressed in amounts in various curre
into an amount in a single currensyecified in theBDS, using
the selling exchange es established by the source and on
datespecified in theBDS.

Domestic preference shall not be a factor in bid evaluation, u
otherwisespecified in theBDS.

The Purchaser shall evaluate each bid thatokas determinec
up to this stage of the evaluation, to be substantially respons

To evaluate a Bid, the Purchaser shall only use all the fac
methodologies and criteria defined in ITB Clause 36. No c
criteria or methodology shall be permitted.

To evaluate a Bid, the Purchaser shall consider the following

(@) evaluation will be done for Items or Lots,sgecified in the
BDS; and the Bid Price as quoted in accordance with cle
14,

(b) price adjustment for correction of arithmetic errors
accordance with ITB SuBBlause 31.3;

(c) price adjustment due to discounts offered in accordance
ITB Sub-Clause 14.4;
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37.Comparison of
Bids

38.Post
gualification of
the Bidder

36.4

36.5

36.6

37.1

38.1

(d) adjustments due to the application of the evaluation cri
specified in theBDS from amongst those set out in Sect
[ll, Evaluation and Qualification Criteria;

(e) adjustments due to the application of a margin of prefere
in accordance with ITB Clause 35 if applicable.

The Purchaserod6és evaluati on
account:

(@ In the case of Goods manufactured in the Republi
Liberia, sales and other similar taxes, which will be pay:
on the goods if a contract is awarded to the Bidder;

(b) in the case of Goods manufactured outside the Repub
Liberia, already impded or to be imported, customs dut
and other import taxes levied on the imported Good, ¢
and other similar taxes, which will be payable on the Gc¢
if the contract is awarded to the Bidder;

(c) any allowance for price adjustment during the perioc
execution of the contract, if provided in the bid.

The Purchasero6s evalwuation
of other factors, in addition to the Bid Price quoted in accord:
with ITB Clause 14. These factors may be related to
characteristics, performance, and terms and condition:
purchase of the Goods and Related Services. The effect
factors selected, if any, shall be expressed in monetary ter
facilitate comparison of bids, unless otherwise specified in Se
lll, Evaluation and Qualification Criteria. The facto
methodologies and criteria to be used shall be as specified ii
36.3 (d).

If so specifiedin the BDS, these Bidding Documents shall allc
Bidders to quote separate prices for one or more lots shall
allow the Purchaser to award one or multiple lots to more thai
Bidder. The methodology of evaluation to determine the low
evaluated lot combinations, is specified in Section Ill, Evalua
and Qualification Criteria.

The Purchaser shall compare all substantially responsive bi
determine the lowestvaluated bid, in accordance with I1
Clause 36.

The Purchaser shall determine to its satisfaction whethe
Bidder that is selected dmving submitted the lowest evaluat
and substantially responsive bid is qualified to perform
Contract satisfactorily.
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38.2

38.3

39.Pur chase391
Right to Accept
Any Bid, and to
Reject Any or
All Bids

40.Award Criteria  40.1

41.Pur chasedll
Right to Vary
Quantities at
Time of Award

The determination shall be based upon an examination ¢
documentary evidence of the
theBidder, pursuant to ITB Clause 19.

An affirmative determination shall be a prerequisite for awar
the Contract to the Bidder. A negative determination shall r
in disqualification of the bid, in which event the Purchaser ¢
proceed to the nextolwest evaluated bid to make a simi
determination of t hat Bi ¢
satisfactorily.

The Purchaser reserves the right to accept or reject any bid, .
annul thebidding process and reject all bids at any time prio
contract award, without thereby incurring any liability to Bidde

F. Award of Contract

The Purchaser shall award the Contract to the Bidder whose
has been determined to be tlmvest evaluated bid and
substantially responsive to the Bidding Documents, prov
further that the Bidder is determined to be qualified to perforn
Contract satisfactorily.

At the time the Cotract is awarded, the Purchaser reserves
right to increase or decrease the quantity of Goods and Re
Services originally specified in Section VI, Schedule
Requirements, provided this does not exceed the percer
specified in the BDSand wihout any change in the unit pric
or other terms and conditions of the bid and the Bidc
Documents.
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42. Notification of
Award

43. Signing of
Contract

44 . Performance
Security

42.1

42.2

42.3

42.4

43.1

43.2

44.1

44.2

Prior to the expiration of the period of bid validity, the Purch
shall notify the successful Bidder, in writing, that its Bak beer
accepted.

Until a formal Contract is prepared and executed, the notific:
of award shall constitute a binding Contract.

The Purchaser shall publish in publications approved by the F
Procurement and Concessions Commission (PPCC) thésr
identifying the bid and lot numbers and the following informati
(i) name of each Bidder who submitted a Bid; (ii) bid prices
read out at bid opening; (iii) name and evaluated prices of
Bid that was evaluated; (iv) name of bidders whose hidee
rejected and the reasons for their rejection; and (v) name ¢
winning Bidder, and the price it offered, as well as the dure
and summary scope of the contract awarded. After publicatic
the award, unsuccessful bidders may request in writnthe
Purchaser for a debriefing seeking explanations on the groun
which their bids were not selected. The Purchaser shall pror
respond in writing to any unsuccessful Bidder who, &
Publication of contract award, requests a debriefing.

Upont he successful Bidderés f
and performance security pursuant to ITB Clause 44, the Purc
will promptly notify each unsuccessful Bidder and will discharg:
bid security, pursuant to ITB Clause 21.4.

Promptly after notification, the Purchaser shall send the succe
Bidder the Agreement and the Special Conditions of Contrac

Within twenty-eight (28) days of receipt of the Agreement,
successful Bidder shall sign, date, and return it t&’tirehaser.

Within twenty eight (28) days of the receipt of notification
award from the Purchaser, the successful Bidder, if required,
furnish the Performance Security in accordance with the C
using for that purpose the f@mance Security Form included
Section IX Contract forms, or another Form acceptable tc
Purchaser. The Employer shall promptly notify the name of
winning Bidder to each unsuccessful Bidder and discharge th
Securities of the unsuccessfudtbers pursuant to ITB SuBlause
21.4,

Failure of the successful Bidder to submit the abmestioned
Performance Security or sign the Contract shall const
sufficient grounds for the annulment of the award and forfei
of the Bid Security or execution of the B&kcuring Declaration
In that event the Purchaser may award the Contract to the
lowest evaluated Bidder, whose offer is substantially respor
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and is determined by the Purchaser to be qualified to perfori
Contract satisfactorily.

Section II. Bidding Data Sheet (BDS)

The following specific data for the goods to be procured shall complement, supplement,
amend the provisions in the Instructions to Bidders (ITB). Whenever there is a conflict, th
provisions herein shall prevail over those in ITB.

ITB Clause
Reference

A. General

ITB 1.1 The Purchaser iNATIONAL ELECTIONS COMMISSION-LIBERIA
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ITB 1.1

The name and identification number of the ICB are:
IFBNO.NEC/PRE/ICB/001/2017/2018

The number, identification and names of the lots comprising thisalt€éB
Lot 1. Printing of Ballot Papers and Elections Forms(Actual)
Lot 2. Printing of Mock Ballots and Elections Forms(Training)

Lot 3. Printing of Run-Off Elections Ballot Papers and Elections Forms
(Actual)

Lot 4. Printing of Run-Off Elections Ballot Pgpers and Elections
Forms(Training)

1 Bidders should quote for all the Lots.

1  All Lots should be titled appropriately as indicated

9 Bidders should quote separately for the following Ballot sizes: A1, A2 AB A5

Bidders shall be allowed to quote separate prices for each lot, but note that contract
will be awarded for all lots as a package.

Submission of Samples

T Lot #1 : Group Ain an envelope
Group B in a separate envelope
Group C in another envelope

1 Lot#2: Group Ain an envelope
Group B in a separate envelope
Group C in another envelope

1 Lot3 Group A in an envelope
Group B in a separate envale
Group C in another envelope

1 Lot4 Group Ain an envelope
Group B in a separate envelope

ITB 2.1

The Purchaser ishe National ElectionsCommissionLiberia

ITB 2.1

The name of the Project:iPrinting, Supply and Deliveryof Ballot Papers and
Elections Forms for the 2017 Presidential and Legislative Electiamsl RunOff
Election.

ITB 4.3

A list of firms debarred from participating in dealing with GOL is available at
WWW.PPCC.goV.Ir



http://www.ppcc.gov.lr/
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B. Contents of Bidding Documents

ITB 7.1 For Clarification of bid purposesonl|l y, t he Purchaserd
Attention:
The Procurement Unit
National Elections Commissio®™ & 10™ StreetsSinkor
Ground Floor Room Number 73
P.O. Box 2044
1000 Monrovia, 10 Liberia
Telephone#+231886603336
E- mail addresseskowo@nelieria.org , rnagbe@yahoo.com
swenwerti@yahoo.conkerkulah@yahoo.com
pmoniba@necliberia.org
C. Preparation of Bids
ITB 10.1 The language of the bid English.
ITB 11.1 (h) | The Bidder shall submit the following additional documents in its bid:

Experience Reference Information
Quality Assurance Information
Delivery Time

Price, etc.
Documentary evidence of bidders gualifications to perform
a. Experience in securityprinting for at least fouryears.
b. Inspection and acceptance certification for 4 contracts of securit|
printing;
Registered offices;
Evidence ofownership of security printing machines;
A valid tax compliance certificate;
Evidence that bidder has the legal capacity to enter into a contract fo
the procurement;
g. Evidence that thebidder is not insolvent, in receivership, bankrupt or in
the process bbeing wound up and is not the subject of legal proceeding
relating to the foregoing;

~® oo

h. The bidder is not debarred from participating in procurement
proceedings.

ITB 13.1

Alternative Bidsshall not beconsidered.



mailto:rkowo@neclieria.org
mailto:rnagbe@yahoo.com
mailto:swenwerti@yahoo.com
mailto:jkerkulah@yahoo.com
mailto:pmoniba@necliberia.org
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ITB 14.5 The Incoterms editionigsil ncot er ms 20100.
ITB 14.6 (b) | Place of DestinatiorRobert International Airport,Margibi, Liberia
(i) and (c)
(iii)
ITB14.6(@) |[AFi nal d e st i n aNationahElettiBns 6gmenissiorH&ad Officg 0
(iii); (b)(ii) 9™ & 10™ StreetsSinkor, Monrovia, Liberia
and (c)(v)
ITB 14.6 (b) | In addition to the CIP price specified in ITB 14.6 (b)(i), the price of the Goods
(iii) manufactured outside the Republic of Liberia shall be qu&dP?
1 Goods to be delivered at final destination withinhe specified Delivery
Timeframes.
Bidders should quote separately the following:
1 Air Transport CommercigRobers International Airport Monrovia,
Liberia)
1 Air Transport ChartgiRoberss International Airport Monrovia, Liberia)
(*Please see List of Goodsnd Delivery Schedule, indicated in Bid
Documentg
ITB 14.7 The prices quoted by the Biddgrall notbe adjustable.
ITB 14.8 Prices quoted shall be 100% the price for all of the items listed in the requirer
of the Bidding document.
ITB 15.1 The Bidderis required to quote in the currency of the Republic of Liberia the
portion of the bid price that corresponds to expenditures incurred in that curre
ITB 18.3 Period of time the Goods are expected to be functioning (for the purpose of s
parts):Not Applicable
ITB19.1(@ [Manuf acturer 6s requiredhor i zati on is no
ITB 19.1 (b) | After sales service isiot required
ITB 20.1 The bid validity period shall b&0 days.
ITB 21.1 Bid shall include a Bid Securityissued bya reputable bank included in Section
IV Bidding Forms.
ITB 21.2 The amount of the Bid Security for each lot shall b€% of the quoted bid

price in United States Dollarsissued from areputable bank in Liberia or from
reputable bankin b i d d @unfiys
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ITB 22.1 In addition to the original of the bid, the number of copiethige (3) duplicate

copies.

D. Submission and Opening of Bids

ITB 23.1 Biddersshall nothave the option of submitting their bids electronically.
ITB 23.1 (b) | If bidders shall have the option of submitting their bids electronically, the elec]

bidding submission procedures shall Net Applicable
ITB 23.2 | The inner and outer envelopes shall bear the following additional identification marks

Bid for the Printing, Supply and Delivery of Ballot Papers and Elections
Forms for the 2017 Presidential and Legislative Elections and Run  -Off
Elections
IFB No. NEC/ PRE/ICB/001/201 7/2018
National Elections Commission -Liberia
oth and 10t Streets Sinkor
P.O. Box 2044
Monrovia, Liberia

ITB 24.1 For bid submission purposes, the P

Attention:

The Procurement Unit

National Elections Commission

9™ & 10™ Streets SinkorMonrovia, Liberia

Ground Floor Room Number 73

Monrovia

ZIP Code:P. O. Box 2044

Country:Republic of Liberia

The deadlindor the submission of bids is:

Date_Friday,July 7, 2017

Time: 2:00pm(Local Time)
ITB 27.1 The bid opening shall take place in:

Conference Room

National Elections Commission
9™ & 10™ Streets  Sinkor
Ground Floor Room Number 50
Monrovia, Liberia
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Date: Friday,July7, 2017
Time: 2:00 p.m.

ITB 27.1

If electronic bid submission is permitted in accordance with ITBcaibse 23.1,
the specific bid opening procedures shallXet Applicable

E. Evaluation and Comparison of Bids

ITB 34.1

Bid prices expressed in different currencies shall be convertébhited States
Dollars

The source of exchange rate shalliee Cental Bank of Liberia Exchange Rate
The date for the exchange rate shallTiee Date ofBid Opening

ITB 35.1

Domestic preferencghall notbe a bid evaluation factor.

ITB 36.3(a)

Evaluation will be done foeach item and the Contract will comprise the iten
requested andwaarded to thesuccessful Bidder, taking into consideration:

1 Conformity to the Technical Specifications

Quality of samples provided

Must have the capacity to pre -finance

Evidence of tax payment clearance.

A registered Business in the country from which it operates, inclu  ding

the profile of the company .

Provision of audited financial reports of the firm for the past two years

A reference list of at least three (3), for verification of the completion of a

contract of similar nature and complexity during the past five (5) ye  ars.

1 To provide sample of the materials as detail listed in the technical
specification in the bidding documents , and as indicated in the Bid Data
Sheet

= =4 -4 A

== =

ITB 36.3(d)

The adjustments shall be determined using the following criteria, from among
those set out in Section Ill, Evaluation and Qualification Critdriefer to
Schedule IlI, Evaluation and Qualification Criteria; insert complementary detq
necessary

Deviation in Delivery schedule
Deviation in payment schedule

Substandardjuality andnondurability of the materials supplied

ITB 36.6

Bidders shall be allowed to quote separate prices for one or more
APPLICABLE.

F. Award of Contract
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ITB 41.1 The maximum percentage by which quantities may be increaseehigL0)
percent

The maximum percentage by which gtitees may be decreased is: T@0)
percent




35

Section Ill. Evaluation and Qualification
Criteria

This Section complements the Instructions to Bidders. It contains the criteria that the
Purchaser may use to evaluate a bid and determine whether a Bidder has the required
gualifications. No other criteria shall be used.

Contents
1. Domestic Preference (ITB 35.1)
2. Evaluation Criteria (ITB 36.3 (d))
3. Multiple Contracts (ITB 36.6)

4. Post qualification Requirements (ITB 38.2)
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1. Domestic Preference (ITB 35.1)

If the Bidding Data Sheeso specifies, the Purchaser will grant a margin of preference to goods
manufactured in the Republic of Liberia for the purpose of bid comparison, in accordance with
the procedures outlined in subsequent paragraphs.

Bids will be classified in onef three groups, as follows

@ Group A: Bids offering goods manufactured in the Republic of Liberia, for which (i)
labor, raw materials, and components from within Liberia account for more than thirty (30) percent
of the EXW price; and (ii) the produeh facility in which they will be manufactured or assembled

has been engaged in manufacturing or assembling such goods at least since the date of bid
submission.

(b) Group B: All other bids offering Goods manufactured in the Republic of Liberia

I Group C: Bids offering Goods manufactured outside the Republic of Liberia that
have been already imported or that will be imparted

To facilitate this classification by the Purchaser, the Bidder shall complete whichever version

of the Price Schedule fushed in the Bidding Documents is appropriate provided, however,

that the completion of an incorrect version of the Price Schedule by the Bidder shall not result

in rejection of Its bid, but merely in the
appopriate bid group.

The Purchaser will first review the bids to confirm the appropriateness of, and to modify as
necessary, the bid group classification to which bidders assigned their bids in preparing their
Bid Forms and Price Schedules.

All evaluated hils in each group will then be compared to determine the lowest evaluated bid
of each group. Such lowest evaluated bids shall be compared with each other and if as a result
of this comparison a bid from Group A or Group B is the lowest, it shall be skfectéhe

award.

If, as a result of the preceding comparison, the lowest evaluated bid is from Gthapaest
evaluated bid fronGroup C bids will then be further compared with the lowest evaluated bid
from Group A, after adding to the evaluated hiitg of goods offered in the bid for Group C,

for the purpose of further comparison only an amount equal to fifteen (15) percent of the CIP
(named place of destination) bid price. The lowmsatluated bid determined from this last
comparison shallbeseteed f or t he award. o

2. Evaluation Criteria (ITB 36.3 (d))

The Purchaseroés evaluation of a bid may t
guoted in accordance with ITB Clause 14.6, one or more of the following factors as specified
in ITB SubClaus 36.3(d) and in BDS referring tdB 36.3(d) usingthe following criteria
and methodologies.
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@ Delivery schedule. (as per Incoterms specified in the BDS)
(b) Deviation in payment schedulgsert one of the following ]

) Bidders shall state thelvid price for the payment schedule outlined in the SCC. Bids
shall be evaluated on the basis of this base price. Bidders are, however, permitted to state an
alternative payment schedule and indicate the reduction in bid price they wish to offer for such
alternative payment schedule. The Purchaser may consider the alternative payment schedule
and the reduced bid price offered by the Bidder selected on the basis of the base price for the
payment schedule outlined in the SCC.

(9) Specific additional critea

Other specific additional criteria to be considered in the evaluation and the evaluation method
shall be detailed in BDS sttdause 36.3 (d)

3. Multiple Contracts (ITB 36.6)

The Purchaser shall award multiple contracts to the Bidder that offers the lowest evaluated
combination of bids (one contract per bid) and meetgdbequalification criteria (this Section
[ll, Sub-Section ITB 38.2 PogQualification Requirements)

The Puchaser shall:

@) evaluate only lots or contracts that include at least the percentages of items per lot
and quantity per item as specified in ITB Sub Clause 14.8

(b)  take into account:
the lowestevaluated bid for each lot and
the price reductionped &t I YR (GKS YSGK2R2f 238 F2NJ AGA I LILIE A C

NOT APPLICABLE

4. Post qualification Requirements (ITB 38.2)

After determining the lowestvaluated bid in accordance with ITB SGkause 37.1, the

Purchaser shall carry out the post qualification of the Bidder in accordance with ITB Clause

38, using only the requirements specified. Requirements not includedtextheelow shall

not be used in the evaluation of the Bidder o

(2000) Financial Capability

The Bidder shall furnish documentary evidence that it meets the following financial
requirement(s)ability to pre finance the contrac{i.e, financialstatements)

(b) Experience and Technical Capacity
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The Bidder shall furnish documentary evidence to demonstrate that it meets the following
experience requirement(sictorial of Technical workshop, pictorial of equipment to
carry out the work. (See alsdTB 11.1 h in the Bid Data Shegt
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Section IV. Bidding Forms
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Bidder Information Form

[The Bidder shall fill in this Form in accordance with the instructions indicated below. No
alterations toits format shall be permitted and no substitutions shall be accepted.]

Date:[insert date (as day, month and year) of Bid Submi$sion
ICB No.:[insert number of bidding process]

Page of _ pages

1. BlLedatidamai s ns er tleg@ nathdler 0 s

2. In case of JV, legal name of each pdmgert legal name of each party in JV]

3. B actlal @ mténsled Country of Registratifinsert actual or intended Country of
Registration]

4 . Bi dder 6 s VYiesartBi adfd eRegi syteraat iodn:ir egi s
5. Bidder 6s Legal Addfriesserntn KEiodiche m s |

country of registration]

6 . Bidder 6s Authorized Representative

Name] i nsert Authorized Representativebod
Addressi{ i nsert Authorized Representative|
Telephone/Fax numbelfs:i nsert Aut hori zed Represen
Email Addressf i nsert Aut horized Representat:i

7. Attached are copies of original daments of{check the box(es) of the attached
original documents]

Articles of Incorporation or Registration of firm named in 1, above, in accordance
ITB SubClauses 4.1 and 4.2.

In case of JV, letter of intent to form JV or JV agreement, in accoedaith ITB SukClause
4.1.

In case of entity owned by the Government of Liberia (GOL), documents establishing le
and financial autonomy and compliance with commercial law, in accordance with ITB S
Clause 4.5.
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Joint Venture Partner Information For m

[The Bidder shall fill in this Form in accordance with the instructions indicated below].
Date:[insert date (as day, month and year) of Bid Submi$sion
ICB No.:[insert number of bidding process]

Page of_ pages
1. Bidderdos [egaslerNamBedder 6s | egal na
2. JV6s Partyilnsgalt na/mes: Party | egal

3. JVO6s Party Coun[tirnys eorft RIeVgoiss tPraarttiyo nc

4, JV6s Party Yedqi neferRedivVEegistr®ianf o ny e a

5. JV6s Party Legal Addr g3 s1sienr tCawrotsr y
in country of registration]

6. JV6s Party Authorized Representat.
Nameil i nsert name of JVO0s Party authori
Addressfinsert address of JVO0s Party autho

Telephone/Fax numbersf i nser t tel ephone/ f ax num
representative]

Email Addressf i nsert email address of JVOs P

7. Attached are copies ofiginal documents ofcheck the box(es) of the attached
original documents]

Articles of Incorporation or Registration of firm named in 2, above, in accordan
with ITB SubClauses 4.1 and 4.2.

In case of entity owned by the Government of Liberia (G@Qbaguments establishing lega
and financial autonomy and compliance with commercial law, in accordance with ITB
Clause 4.5.
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Bid Submission Form

[The Bidder shall fill in this Form in accordance with the instructions indicated No alterations
to itsformat shall be permitted and no substitutions shall be accepted.]

Date:[insert date (as day, month and year) of Bid Submission]
ICB No.:[insert number of bidding process]
Invitation for Bid No.:[insert No of IFB]
Alternative No. [insert identificationNo if this is a Bid for an alternative]

To: [insert complete name of Purchaser]
We, the undersigned, declare that:

We have examined and have no reservations to the Bidding Documents, including Addenda
No.: [insert the number and issuirdate of each Addenda];

We offer to supply in conformity with the Bidding Documents and in accordance with the
Delivery Schedules specified in the Schedule of Requirements the following Goods and
Related Services [insert a brief @scription of the Goods and
Related Services];

The total price of our Bid, excluding any discounts offered in item (d) below, is:
[insert the total bid price in words and figures,
indicating the various amounts and the regpe currencies];

The discounts offered and the methodology for their application are:

Discounts. If our bid is accepted, the following discounts shall apply. [Specify
in detail each discount offered and the specific item of the Schedulgufddeents to which
it applies.]

Methodology of Application of the DiscountsThe discounts shall be applied using the
following method: [Specify in detail the method that shall be used to apply the
discounts];

Our bid shall be valid for thperiod of time specified in ITB SuBGlause 20.1, from the date
fixed for the bid submission deadline in accordance with ITB-Clalise 24.1, and it shall
remain binding upon us and may be accepted at any time before the expiration of that period;

If our bid is accepted, we commit to obtain a performance security in accordance with ITB
Clause 44 and GCC Clause 17 for the due performance of the Contract;

We, including any subcontractors or suppliers for any part of the contract, have nationality
from eligibe countries [insert the nationality of the Bidder, including that of all
parties that comprise the Bidder, if the Bidder is a JV, and the nationality each subcontractor
and supplier]
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We have no conflict of interest in accordance with ITB-8lduse 4.2;

Our firm, its affiliates or subsidiariésincluding any subcontractors or suppliers for any part
of the contrad has not been declared ineligible under the laws or regulations of the Republic
of Liberia.

The following commissions, gratuities, fees have been paid or are to be paid with respect to
the bidding process or execution of the Contrasert complete name of each Recipient, its

full address, the reason for which each commission or gratuity was paid and the amount and
currency of eale such commission or gratuity]

Name of Recipient Address Reason Amount

(I'f none has been paid or is to be paid,

(k) We understand that this bid, together with your written acceptance theckafed in
your notification of award, shall constitute a binding contract between us, until a formal
contract is prepared and executed.

(D  We understand that you are not bound to accept the lowest evaluated bid or any other bid
that you may receive.

Signed: [insert signature of person whose name and capacity are shown]
In the capacity of [insert legal capacity of person signing the Bid Submission Form]

Name: [insert complete name of person signing the Bid Subomigsorm]

Duly authorized to sign the bid for and on behalf of:__[insert complete name of Bidder]

Dated on day of , __[insert date of signing]
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Price Schedule Forms

[The Bidder shall fill in these Price Schedule Forms in accordance with the instructions
indicated. The list of line items in column 1 of the Price Schedules shall coincideenlitistth
of Goods and Related Services specified by the Purchaser in the Schedule of Regulations].
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Price Schedule: Goods Manufactured Outside the Republic of Liberia, to be

Imported

(Group C bids, goods to be imported)

Currencies in accordance with IT®8ib-Clause ~

Date:

ICB No:

Alternative No:

15 Page N of
1 2 3 4 5 6 7 8 9
Line Description of Goods | Country of Delivery Quantityand Unit price DDP Price per line Price per line item for Total Price per Line item
Item Origin Date as physical unit DDP [insert place of item inland transportation and (Col. 7+8)
N~ defined by destination] (Col. 5x6) other services required i
Incoterms in accordance with ITB the Purchas
14.6(b)(i) convey the Goods tiheir
final destination specifieg
in BDS
[insert | [insert name of good] [insert [insert [insert number | [insert unit priceDDP | [insert total CIP [insert the corresponding | [insert total price of the line item
number country of | quoted of units to be per unit] price per line item] | price per line item]
of the origin of the | Delivery supplied and
item] Good] Date] name of the
physical unit]

Total Price

Name of Biddefinsert complete name of Biddegignature of Biddefsignature of person signing the Bifjate[Insert Date]
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Price Schedule: Goods Manufactured Outside the Republic of Liberia, already imported

(Group C bids, Goods already imported)

Date:

ICB No:

Alternative No:

Currencies in accordance with ITB SGltause 15 Page N of
1 2 3 4 5 6 7 8 9 10 11 12
Line Item | Description of Goodg Country of | Delivery Quantity Unit price Custom Duties | Unit Price net| Price perline | Price per line item| Sales and otheq Total Price peline
N~ Origin Date as and including and Import Taxe§  of custom item net of for inland taxes paid or item
defined by | physical | Custom Duties| paid per unitin dutiesand Custom Duties | transportation and| payable per iten (Col. 9+10)
Incoterms unit and Import accordance with | import taxes, inf  and Import other services if Contract is
Taxes paid, in| ITB 14.6I(ii) , [to accordance Taxes paid, in requred in the awarded (in
accordance | be supported by| with ITB 14.6 | | accordance withl Republic of Liberig accordance with
with ITB documents] (iii) ITB 14.61(i) to convey the good| ITB 14.6l(iv)
14.61(i) (Col. 6 minus (Col. 38) to their final
Col.7) destination, as
specified in BDS in
accordance with
ITB 14.6 I(v)
[insert [insert name of [insert [insert [insert [insert unit [insert custom [insert unit [insert price [insert price per [insert sales anq [insert total price per
number of| Goods] country of | quoted number of | price per unit] | duties and taxes | price net of per line item net| line item for inland | other taxes line item]
the item] origin of Delivery units to be paid per unit] custom duties| of custom dutieq transportation and | payable per iten
the Good] | Date] supplied and import and import other services if Contract is
and name taxes] taxes] required inthe awarded]
of the Purchaser
physical country]

unit]

Total Bid Price

Name of Bidder[insert complete name of Biddefignature of Biddefsignature of person signing the BidDate[insert date]




Section IV Bidding Forms

47

47

Price Schedule: Goods Manufactured in the Republic of Liberia

Date:
Purchaser6s Co (Group A and B bids) ICB No:
Alternative No:
Currencies in accordance with ITB SGtause 15  Page N of
1 2 3 4 5 6 7 8 9 10
Line Description of Goods | Delivery Date| Quantity Unit price Total DAP Price per line item for | Cost of local labor, | Sales and other taxes payal Total Price per
Item as defined by| and DAP price per line | inland transportation and raw materials and | per line item if Contract is line item
N~ Incoterms physical item other services required if components from | awarded (in accordance wit (Col. 6+7)
unit (Col. £5) the Republic of Liberia tq  with origin in the ITB 14.6(a)(ii)
convey the Goods to thel| Republic of Liberia
final destination % of Col.5
[insert | [insert name of Good] [insert quoted| [insert [insert DAP | [insert total [insert the corresponding | [Insert cost of local | [insert sales and other taxeq [insert total
number Delivery number of| unit price] DAP price per | price per line item] labor, raw material | payable per line item if price per item)
of the Date] units to line item] and components Contract is awarded]
item] be from within the
supplied Republic of Liberia
and name as a % ofthe EXW
of the price per line item]
physical
unit]

Total Price

Name of Bidder[insert complete name of Biddeignature of Biddefsignature of person signing the Bidpate[insert date]
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Price and Completion Schedulé Related Services

Date:
Currencies in accordance with ITB SGtause 15 ICB No:
Alternative No:
Page N of
1 2 3 4 5 6 7
Service | Description of Services (excludes inland transporta]  Country of Delivery Date at place] Quantity and physical unit Unit price Total Price per Servicq
N~ and other services required in the Republic of Libg Origin of Final destination (Col. 5*6 or estimate)
to convey the goods to their final destination)
[insert [insert name of Services] [insert country | [insert delivery date at | [insert number of units to be supplied and | [insert unit price per | [insert total price per
number of of origin of the | place of final name of the physical unit] item] item]
the Services] destination per Service|
Service ]

Name of Bidder[insert complete name of Biddefignature of Biddefsignature of person signing the BidDate[insert date]

Total Bid Price
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Bid Security (Bank Guarantee)

[The Bank shall fill in this Bank Guarantee Form in accordance with the instructions

indicated.]

[ Bankds Name, and Address of |1 ssuing Branch
Beneficiary: [Name andAddress of Purchaser]

Date:

BID GUARANTEE No.:

We have been informed thfitame of the Bidder] her ei naft er call ed i
submitted to you its bid dated (hé¢gamiohafter
contract] under Invitation for Bids NJIFB number]( it he | FBO) .

Furthermore, we understand that, according to your conditions, bids must be supported by a
bid guarantee.

At the request of the Bidder, viigame of Bankhereby irrevocably undeka to pay you any

sum or sums not exceeding in total an amoufdmbunt in figures[amount in words] upon
receipt by us of your first demand in writing accompanied by a written statement stating that
the Bidder is in breach of its obligation(s) untlex bid conditions, because the Bidder:

€)) has withdrawn its Bid during the period of bid validity specified by the Bidder in the
Form of Bid; or

(b) having been notified of the acceptance of its Bid by the Purchaser during the period of
bid validity, () fails or refuses to execute the Contract Form; or (ii) fails or refuses to furnish
the performance security, if required, in accordance with the Instructions to Bidders.

This guarantee will expire: (a) if the Bidder is the successful bidder, upoaamiptrof copies

of the contract signed by the Bidder and the performance security issued to you upon the
instruction of the Bidder; or (b) if the Bidder is not the successful bidder, upon the earlier of

(i) our receipt of a copy of your notification toetBidder of the name of the successful bidder;
or(i)twentye i ght days after the expiration of the

Consequently, any demand for payment under this guarantee must be received by us at the
office on or before that date.

This guarantee is bject to the Uniform Rules for Demand Guarantees, ICC Publication No.
458.

[signature(s)]
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Section V. Eligible Countries

All Countries are Eligible except those on the United Nations (UN)
Sanction Ban
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PARTI S2upply Requirement
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2000. List of Goods and Delivery Schedule

[The Purchasershallfii n t hi s table, with the exception of the col

LIBERIA NATIONAL ELECTIONS COMMISSION
2017 PRESIDENTIAL AND REPRESENTATIVES EKBEBTIONSPAPERS AND ELECTIONS FORMS

Lot # 1: Electiororms andBallot Papersc (ACTUAL

1 Envelope | Heavy Duty Units Packing |1 6,050 Roberts August 28,2017 September 3
A2 size envelope of Polling Internation 2017
Preprinted on 1 side Place al Airport
Plain color forms
Holds Polling forms Lot
5

Artwork to be provided
in PDF

Single packing unit
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Oath of A4 Size Units 36,300 Roberts August 28, 2017 September 3,
Office Portrait printing Internation 2017
Form Bond Paper 90 grs al Airport
Color pages: White
One side printing
Loose sheets
Artwork to be provided
in pdf format
Pack of 6 forms
attached with clip
Presiding | A3 Size Set of 6,050 Roberts August 28, 201 7 September 3,
officers Portrait printing 1 Internation 2017
workshee | Bond Paper 90 grs al Airport
t First Page NCR
(President | Firstpage Original
ial & First page color: White
House of | Second page NCR
Represent| Second page Copy
atives) Second page color:
ELECTION Blue
S One side printing
Ink Color: Black
Set of original and copy
Artwork to be provided
in pdf format
Pack in group of 1 set
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Record of
seals form
(ELECTIO
NS)

A3 Size

Portrait printing

Bond Paper 90 grs
First Page NCR

First page Original
First page color: White
Second page NCR
Second page Copy
Second pageolor:

Blue

One side printing

Set of original and copy
Artwork to be provided
in pdf format

Pack in group of 1 set

Set of
1

6,050

Roberts
Internation
al Airport

August 28, 2017

September 3,
2017

Complaint
Form

A4 Size

Portrait printing
BondPaper 90 grs
Color pages: White
One side printing
Loose sheets
Detachable counterfoil
at 9 inches from top of
page

Perforation line for
easy detachment
Printing on counterfoil
Artwork to be provided
in pdf format

Pack of 5 forms
attached with clip

Set of

30,250

Roberts
Internation
al Airport

August 28, 2017

September 3,
2017

Material
Transfer
Form
after
counting

A5 SizPortrait
printingBond Paper 90
greFirst Page NCGHst
page Origindirst page
color: White&second
page NC®econdpage

Copysecond page

Set of

6,050

Roberts
Internation
al Airport

August 28, 2017

September 3,
2017
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color: Blu®ne side
printingSet of original
and copwyrtwork to be
provided in pdf
formatPack in group of
1 set
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Introduction and Election Date

There will be two elections in Liberia on Tuesday 10 October 2017.

Theprinting productions of the ballot papers and their deliveries to Monrovia will be in one lot:

Lot 1: Presidential Election (1 constituency = 1 ballot paper)

Delivery of the ballots to Monrovia

Earliest Delivery DateAugust 28, 2017
LatestDelivery DatecSeptember 3, 2017

The purpose of this ITB is to be ready to print and to deliver in time the ballot papers of the Presidential Election.

Final size of the ballot papers and quantities

- The final numbers of Presidential and Representatsendidates per constituency (and consequently the exact size of the ballot for each
constituency) will be known precisely only by the end of July and the final digital files sent to the printédogugust.

Printing capacities and Production plans

Consiaering the mandatory delivery dates of delivery of the ballots to Monrovia (see above), the time allocated to the printingymrton is
particularly short.

Thus,Purchaserwill evaluate only large printing companies presenting sufficient printing and kap capacities in order to produce and deliver in
time the ballots to Monrovia.
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Each bidder must provide exact the numbers of human and technical resources s/he intends to allocate to the productiordésihiption of each
step of production and performances per hour and per day).

S/He must provide a provisional plan as well (see table attached) for the lot. A bid without requested production planemilidgualified.

The figures presented in the following ITB are provisional.

Technical Specifications

Item offered must be described in the8column of the below table and have to respond to each of the line specifications described intheofumn.
For the item, bidders must state in the’SBcolumn either < No deviationssr a clear description of the deviation(s).

Description and minimum /Mandatory specifications Description of 1items ¢
statement of deviations.

1 ballot paper, A3 size, one sided printed

Quantity: 3,327,500 ballot papers

Descriptionof the Presidential ballot paper

Composed of 2 parts: the ballot itself and the stub which will remain within th
pad. There is a perforation line between the stub and the ballot that is locate
horizontally on the top of the booklet.

Size (including stup width 297 mm x height 420 mm

Stub dimensions: 297 mm (width) x 25 mm (height)

Ballot part dimensions: 297 mm (width) x 395 mm (height).

Printing production
Paper: White, opaque, 80 gr.
Printing: Offset. CMYK process, one sidedrint only.




Section VI. Schedule of Requirements

61

Serialnumbering: ballots will be sequentially numbered on the stub with a 7
RAIAGAQ LINBTFAE &G NIAYy3 FNRBRY nnnnn
Font for serial numbering: Arial, Size 12.

Location of serial no in the stub: centered, parallel to the perforation.
Perforation Line: The perfation line has to allow easy removal from the stul
the ballot papers must be secured to the stub in a manner so as to ensure th
the stub remains intact. Perforation line must ensure that serial number
remains on the stub and not on the ballot.

Securityfeatures: There will be micro texgecurity watermark paper,
ultraviolet invisible inkand numismatic lines incorporated in the artwork
provided to the printer. At the bottom of the ballot paper, there will be an ant
copy line security feature which Wibe included into the artwork by the
printer.

Stitching ballots in pads

Ballots are bound into units/pads of 50, using the stub as the binding portion
the ballot.

A thick sheet of paper (180 gsm minimum) must be added at the back of eac
pad of 50 bdlots to make the pad rigid.

The stitching of the pads is made of 2 iron staples.

The staples shouldiever cover or mask in any way the sequential numbers
located on the stub.

The pads must have no cover sheet and consequently no label.

The first page ofthe pad is the first ballot of the pad.

Packing pads into packs, packs labeling
11 pads of ballots (550 ballots total) are to be waterproof shrink wrapped
together into one standard ballot pack.
The ballots must be packed in so that, when opened, the lowerial number is
on top.
Each shrink wrap pack has 1 outer label affixed indicating

- Type of Election (Presidential election Ballot)

- the pack number (sequential according to serial number ranges)
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- the number of pads within the pack (11)

- the number of balbts with the pack (550)

- the number range of the ballots contained with the pack
(artwork to be provided in pdf format)

The label is to be black lettering with a white background.

Shrink wrap must be resistant to movement and repacking

Label to be locatedt the last wrap of the cling wrapped paper at the bottom
side of the ballot paper pack.

Boxing ballot packs, boxes labeling
All ballot boxes are to be packed tight.
There is to be zero void within the boxes in order to allow stacking.
5 shrink wrapped jcks (2750 ballots in total) are to be boxed in hard carton
boxes, with 2 labels affixed to the carton (one on the short side and one on {
long side) indicating

- Type of Election (Presidential election Ballot)

- the box X of Y (sequential according to nuetbof boxes)

- the number of packs within the pack

- the number of pads within the box

- the number of ballots

- the number range of the ballots contained with the box

(artwork to be provided in pdf format)

Boxes are to be sealed with tamper evident tape and istirwrapped with clear
plastic wrap.

Pallet labeling

Each pallet is to be labeled identically on the 4 sides.

The labels are to be A3 size.

The labels are to be black lettering with a white background.

Each label will bear the following information: Pratential election ballot

the pallet number (pallet 1 out of x, etc.), the total number of boxes
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within the pallet, total number of packs within the pallet, total number of padg
within the pallet, total number of ballots within the pallet and the list of &llot
number ranges on the pallet (template with logos and final required contents
will be provided).

Delivery
The printer is responsible for the transport of the ballot papers from the

production source to Roberts International Airport in Monroviajberia/As
specified in the Bid Data Sheet)

1 As specified in the Bid Data Sheet ( Bidders should quote separ&tielgers
should quote separately for the following Ballot sizes: A1, A2, A3, A4, A5

Introduction and Election Date
There will be two Elections in Liberia on Tuesday 10 October 2017.
The printing productions of the ballot papers and their deliveries to Monrovia will be in two lots:

Representatives Election (73 constituencies = 73 ballapers)

Delivery of the ballots to Monrovia

Earliest Delivery DateAugust 28, 2017
Latest Delivery DateSeptember 3, 2017

The purpose of this ITB is to be ready to print and to deliver in time the ballot papers of the Representative Election.
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Final size of the ballot papers and quantities
- The final numbers of Representative candidates per constituency (and consequently the exact size of the ballot for eadtuennyg} will be

known precisely only by the end of July and the final digital fieent to the printer by07 August.

Printing capacities and Production plans
Considering the mandatory delivery dates of delivery of the ballots to Monrovia (see above), the time allocated to the prgti

production is particularly short.
Thus, Purchaser, will evaluate only large printing companies presenting sufficient printing and backup capacities in order to produce

and deliver in time the ballots to Monrovia.

Each bidder must provide exact the numbers of human and technical resources s/he intendsllocate to the production (with
description of each step of production and performances per hour and per day).

S/He must provide a provisional plan as well (see table attached) for the lot. A bid without requested production plan wié b
disqualified.

The figures presented in the following ITB are provisional.

Technical Specifications
Item offered must be described in the '8 column of the below table and have to respond to each of the line specifications described
the 29 column. For the item, bidders must state in the 3 column either < No deviations> or a clear description of the deviation(s).

Description and minimum /Mandatory specifications Description of items offered, &
deviations.

73 House of Representatives ballpapers (one per constituency)

Size 1: 20 ballot papers (20 constituencies with up to 16 candidates)
one page, A4 size, portrait, one side printed.

Size 2: 30 ballot papers (30 constituencies from 17 to 32 candidates]
pages (one sheet), A4 size, paait, both sides printed

Size 3: 20 ballot papers (20 constituencies from 33 to 64 candidates]
pages, A3 size folded portrait, A2 size unfolded, 1 vertical fold, both
sides printed.

Provisional quantity: 3,327,500 ballot papers in total
Average quanity of ballots to print per district: 45, 580
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Final quantity of ballot per district to be provided after tender is
awarded.

Printing production

Paper: White, opaque, 80 gr

Printing: Offset, CMYK process, one sidatint or both sides printed
(see above).

Security features: There will be micro texdecurity watermark paper,
ultraviolet invisible inkand numismatic lines incorporated in the
artwork provided to the printer. At the bottom of the ballot paper,
there will be an anticopy line security featuravhich will be included
into the artwork by the printer.

Serial numbering: ballots will be sequentially numbered on the stub
with a 7 digits prefix starting with 0000001

Font for serial number: Arial, Size 12. Location of serial no in the stul
centered,parallel to the perforation.

Perforation Line: The perforation line has to allow easy removal from
the stub, the ballot papers must be secured to the stub in a manner s
as to ensure that the stub remains intact.

Perforation line must ensure that serial maber remains on the stub
and not on the ballot.

Stitching ballots in pads

Ballots are bound in units/pads of 50, using the stub as the binding
portion of the ballot.

A thick sheet of paper (180 gsminimum) must be added at the back ¢
each pad of 50 ballots to make the pad rigid.

The stitching of the pads is made of 2 iron staples.

The staples shouldevercover or mask in any way the sequential
numbers located on the stub.

The pads must have noover sheet and consequently no label.
The first page of the pad is the first ballot of the pad.
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Packing pads into packs, packs labeling

11 pads of ballots (550 ballots total) are to be waterproof shrink
wrapped together into one standard ballot pack.

Theballots must be packed in so that, when opened, the lower serial
number is on top.

Each shrink wrap pack has 1 outer label affixed indicating House of
Representatives election Ballot, the constituency, the number of pads
within the pack (11), the number foballots with the pack (550) and the
number range of the ballots contained with the pack (template with
logos and final required contents will be provided).

The label is to be black lettering with a yellow background.

Shrink wrap must be resistant to moweent and repacking.

Boxing ballot packs, boxes labeling
All ballot boxes are to be packed tight.
There is to be zero void within the boxes in order to allow stacking.
5 shrink wrapped packs (2750 ballots in total) are to be boxed in harc
carton boxes, wth 2 labels affixed to the carton (one on the short side
and one on the long side) indicating

- Type of Election (House of Representatives Election Ballot)

- the box X of Y (sequential according to number of boxes)

- the number of packs within the pack

- the number of pads within the box

- the number of ballots

- the number range of the ballots contained with the box

(artwork to be provided in pdf format)

Boxes are to be sealed with tamper evident tape and shrink wrapped
with clear plastic wrap.

Pallet labeling
Only pallets with ballots of a same constituency.

Each pallet is to be labeled identically on the 4 sides.




confirmed)

Paper: 180 grs
Paper Color : Gray
Letter Color: Black
Finishing Drilled 1"
boxes as per
artwork

Die cut at bottom
right corner
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The labels are to be A3 size.

The labels are to be black lettering with a yellow background.

Each label will bear the following information: House Blepresentative

Election Ballot the constituency number, the pallet number

(pallet 1 out of x, etc.), the total number of boxes within the pallet,

total number of packs within the pallet, total number of pads within thi

pallet, total number ofballots within the pallet and the list of ballot

number ranges on the pallet (template with logos and final required

contents will be provided).

Delivery

The printer is responsible for the transport of the ballot papers from tk

production source to Robés International Airport in Monrovia, Liberia.

As specified in the Bid Data Sheet ( Bidders should quote

separately

Bidders should guote separately for the following Ballot sizes: A

A2, A3, A4, A5
Template Paper Size = A3 6,050 Roberts August 28, September 3,
for the Blind | when flat (to be Internation | 201 7 2017
(Tactile confirmed) al Airport
Sleeve) for | Finish Size = A4
Presidential | when folded (to be
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Die cuta 0.5" x 8"
long section along
top right

Fold vertically along
8" centre so the
printing is facing out
Fold and glue 0.5"
tab horizontally
from bottom

Braille numbering
from 1 to 20 where
indicated in the
artwork

Braille marking
where indicated in
the artwork
Artwork to be
provided in pdf
format

Packed in sets of 2
(1 Presidential, 1
House of
Representatives)

Template
for the Blind
(Tactile
Sleeve) for
House of
Representat
ives

Paper Size A3
when flat (to be
confirmed)

Finish Size = A4
when folded (to be
confirmed)

Paper: 180 grs
Paper Color : Gray
Letter Color: Black
Finishing Drilled 1"
boxes as per
artwork

Die cut at bottom

right corner

6,050

August 28,
2017

September 3,
2017
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Die cuta 0.5" x 8"
long section along
top right

Fold vertically along
8" centre so the
printing is facing out
Fold and glue 0.5"
tab horizontally
from bottom

Braille numbering
from 1 to 20 where
indicated in the
artwork

Braille marking
where indicated in
the artwork
Artwork to be
provided in pdf
format

Packed in sets of 2
(1 Presidential, 1
House of
Representatives)
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President Paper Red Self 6,050 August 28, September 3,
Record of Carbonizing paper, 2017 2017

the Count | paper with red

form

carbon on reverse,
with pressure
transferable
pigment used for
making copies at
the same time as
the original
typescript.
Minimum write
through 8 copies
Size: A4

Paper 53-60
grams

Printing:

Top copy Original: 4
colors

Copies 27 : one
color

Numbering: Each
set of 8 sheets (1
original plus 7
copies) numbered
Personalization
County, Electoral
District Number,
Voting Precinct
name, Voting
Precinct code and
Polling Place
Number . On
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each sheet secity
feature: Micro text
Numbering,
Personalization.
Finishing

Glued to edge,
Front cover
minimum 90 grams.
Back cover
minimum 250
grams. Front cover
plus back cover with
2 staples. Front
cover with label
Perforation pack in
sets. Boxes with
labels of contents
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House of Paper Red Self 6,050 August 28, September 3,
Representat | carbonizing paper, 2017 2017

ives Record | Paper with red

of the Count
form

carbon on reverse,
with pressure
transferable
pigment used for
making copies at
the same time as
the original
typescript.
Minimum write
through 8 copies
Size: A4

Paper 53- 60
grams

Printing:

Top copy Original: 4
colors

Copies 27 : one
color

Numbering: Each
set of 8 sheets (1
original plus 7
copies) numbered
Personalization
County, Electoral
District Number,
Voting Precinct
name, Voting
Precinct code and
Polling Place
Number . On
each sheet security
feature: Micro text,
Numbering,
Personalization.
Finishing

Glued to edge,
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Front cover
minimum 90 grams.
Back cover
minimum 250
grams. Front cover
plus back cover with
2 staples. Front
cover with label
Perforation pack in
sets. Boxes with
labels of contents
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:

1 Material Transfer| A5 Size 1 500 Roberts August 28, September 3,
Form before Portrait Internation | 201 7 2017

polling printing al Airports
Bond Paper
90 grs

First page
NCR

First page
Original

First page
color: White
Second page
NCR

Second page
Copy
Second page
color: Blue
One side
printing

Ink Color:
Black

Set of
original and
copy
Artwork to
be provided
in pdf format
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2017 PRESIDENTIAL AND REPRESENTATIVES ELECTIONS

LIBERIA NATIONAL ELECTIONS COMMISSION
_BALLOT PAPERS AND ELECTIONS FORMS

Lot # 2Ballots Papers anélectionFormsc (TRAINING)

Envelope Heavy Duty Packing of 605 Roberts August 28, | September 3,
A2 size envelope Polling International 2017 2017
Preprinted on 1 side Placeforms Airport
Plain color
Holds Polling Printed
Materials Lot 4
Artwork to be provided
in PDF
Single packing unit
Oath of Office | A4 Size 3,630 Roberts August 28, | September 3,
Form Portrait printing International 2017 2017
Bond Paper 90 grs Airport

Color pages: White
One side printing
Loose sheets
Watermark ' TRAINING'
printed across

Artwork to be provided
in pdfformat
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Pack of 6 forms attache
with clip

TRAINING A3 Size 1,210 Roberts August 28, | September 3,
Presiding Portrait printing International 2017 2017
officers Bond Paper 90rs Airport
worksheet First Page NCR
(Presidential & | First page Original
House of First page color: White
Representative | Second page NCR
s) ELECTIONS| Second page Copy

Second page color: Blug

One side printing

Ink Color: Black

Set of original and copy

Booklet of 25 sets of

forms

Artwork to be provided

in pdf format

Watermark 'TRAINING'

written across
TRAINING A3 Size 1,210 Roberts August 28, | September 3,
Record of seals| Portrait printing International 201 7 2017
form Bond Paper 9@rs Airport

(ELECTIONS)

First Page NCR

First page Original
First page color: White
Second page NCR
Second page Copy
Second page color: Blue
One side printing

Ink Color: Black

Set of original and copy
Booklet of 25 sets of
forms

Artwork to be provided
in pdf format
Watermark 'TRAINING'
written across
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Complaint
Form

A4 Size

Portrait printing

Bond Paper 90 grs
Color pages: White
Oneside printing

Loose sheets
Detachable counterfolil
at 9 inches from top of
page

Perforation line for easy
detachment

Printing oncounterfoil
Watermark 'TRAINING'
printed across the form
Artwork to be provided
in pd format

Pack of 5 forms attache
with clip

3,025

Roberts
International
Airport

August 28,
2017

September 3,
2017

TRAINING
Material
Transfer Form
after counting

A5 Size

Portrait printing

Bond Paper 90 grs
First Page NCR

First page Original
First page color: White
Second page NCR
Second page Copy
Second page color: Blue
One side printing

Set of original and copy
Booklet of 25 sets of
forms

Watermark 'TRAINING'
written across

Artwork to be provided
in pdf format

1,210

Roberts
International
Airport

August 28,
2017

September 3,
2017
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1. | TRAININGL
type of
Presidential
Election
ballot paper

Description and minimum /Mandatory specifications

Description
statement of deviations.

of

i t ems

of f

1 ballot paper, A3 size, one sided printed

Quantity: 100,000 ballot papers

Description of the Presidential ballot paper

Composed of 2 parts: the ballot itself and the stub
which will remain within the pad. There is a
perforation line between the stub and the ballot that is
located horizontally on the top of the booklet.

Size (including stub): width297 mm x height 420 mm
Stub dimensions: 297 mm (width) x 25 mm (height)
Ballot part dimensions: 297 mm (width) x 395 mm
(height).

Printing production

Paper: White, opaque, 80 gr.

Printing: Offset. CMYK process, one sided print

only.

Serial numbering: ballots will be numbered on the
stub with a fixed 7 digi
Font for serial numbering: Arial, Size 12.

Location of serial no in the stub: centered, parallel to
the perforation.

Perforation Line: The perforation line should allow
easy removal from the stub, the ballot papers must be
secured to the stub in a manner to ensure that the stu|
remains intact. Perforation line must ensure that
serial number remains on the stub and noon the

ballot.
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Security features:  No security features.

Stitching ballots in pads

Ballots are bound into units/pads of 50, using the stub
as the binding portion of the ballot.

A thick sheet of paper (180 gsm minimum) must be
added at the back of eaclpad of 50 ballots to make
the pad rigid.

The stitching of the pads is made of 2 iron staples.
The staples shoulchever cover or mask in any way the
sequential numbers located on the stub.

The pads must have no cover sheet and consequently
no label.

The first page of the pad is the first ballot of the pad.

Packing pads into packs, packs labeling
3 pads of ballots (150 ballots total) are to be
waterproof shrink wrapped together into one
standard ballot pack.
Each shrink wrap pack has 1 outer label affixed
indicating
- Type of Election (Presidential election Ballot
TRAINING)
- the pack number
- the number of pads within the pack (11)
- the number of ballots with the pack (150)
(artwork to be provided in pdf format)

The label is to be black lettering with a white
background.
Shrink wrap must be resistant to movement and

repacking
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Label to be located at the last wrap of the cling
wrapped paper at the bottom side of the ballot paper
pack.

Pallet labeling

Each pallet is to be labeled identically on the 4 sides.
The labels are to be A3 size.

The labels are to be black lettering with a white
background.

Each label will bear the following information:
Presidential electionballot TRAINING the pallet
number (pallet 1 out of x, etc.), the total number of
boxes within the pallet, total number of packs within
the pallet, total number of pads within the pallet, total
number of ballots within the pallet and the list of
ballot number ranges on the pallet (template with
logos and final required contents will be provided).

Delivery
The printer is responsible for the transport of the

ballot papers from the production source to Roberts
International Airport in Monrovia, Liberia

Earliest Delivery DateAugust 28, 2017
Latest Delivery DateSeptember 3, 2017

TRAINING
1 type of
House of
Representat
ves Election

Description and minimum /Mandatory specifications

Description
statement of deviations.

of

t ems

of f

1 ballot paper, A3 size, one sided printed

Quantity: 100,000 ballotpapers
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ballot
papers

Description of the Representative ballot paper
Composed of 2 parts: the ballot itself and the stub
which will remain within the pad. There is a
perforation line between the stub and the ballot that is
located horizontally on the top of the booklet.

Size (including stub): width 297 mm x height 420 mm
Stub dimensions: 297 mm (width) x 25 mm (height)
Ballot part dimensions: 297 mm (width) x 395 mm
(height).

Printing production

Paper: White, opaque, 80 gr.

Printing: Offset. CMYK process, one sided print

only.

Serial numbering: ballots will be numbered on the
stub with a fixed 7 digi
Font for serial numbering: Arial, Size 12.

Location of serial no in the stub: centered, parallel to
the perforation.

Perforation Line: The perforation line should allow
easy removal from the stub, the ballot papers must be
secured to the stub in a manner to ensure that the stu|
remains intact. Perforation line must ensure that
serial number remains on the stub and noon the
ballot.

Security features: No security features.

Stitching ballots in pads

Ballots are bound into units/pads of 50, using the stub
as the binding portion of the ballot.

A thick sheet of paper (180 gsm minimum) must be
added at the back of eaclpad of 50 ballots to make

the pad rigid.
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The stitching of the pads is made of 2 iron staples.
The staples shoulchever cover or mask in any way the
sequential numbers located on the stub.

The pads must have no cover sheet and consequently
no label.

The first page of the pad is the first ballot of the pad.

Packing pads into packs, packs labeling
3 pads of ballots (150 ballots total) are to be
waterproof shrink wrapped together into one
standard ballot pack.
Each shrink wrap pack has 1 outer label affixed
indicating
- Type of Election (Presidential election Ballot
TRAINING)
- the pack number
- the number of pads within the pack (11)
- the number of ballots with the pack (150)
(artwork to be provided in pdf format)

The label is to be black lettering with a white
background.

Shrink wrap must be resistant to movement and
repacking

Label to be located at the last wrap of the cling
wrapped paper at the bottom side of the ballot paper
pack.

Pallet labeling

Each pallet is to be labeled identically on the 4 sides.
The labels are to be A3 size.

The labels are to be black lettering with a white
background.
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Each label will bear the following information:
Presidential election ballot TRAINING the pallet
number (pallet 1 out of x, etc.), the total number of
boxes withinthe pallet, total number of packs within
the pallet, total number of pads within the pallet, total
number of ballots within the pallet and the list of
ballot number ranges on the pallet (template with
logos and final required contents will be provided).
Delivery
The printer is responsible for the transport of the
ballot papers from the production source to Roberts
International Airport in Monrovia, Liberia
Earliest Delivery DateAugust 28, 2017
Latest Delivery DateSeptember 3, 2017
TRAINING Paper Size = A3 when fl 1,210 Roberts August B, | September 3,
Template for the| (to be confirmed) International 201 7 2017
Blind (Tactile Finish Size = A4 when Airport
Sleeve) for folded (to be confirmed)
Presidential Paper: 180 grs

Paper Color : Gray
Letter Color: Black
Finishing Drilled 1" boxe
as per artwork

Die cutat bottom right
corner

Die cut a 0.5" x 8" long
section along top right
Fold vertically along 8"
centre so the printing is
facing out

Fold and glue 0.5" tab
horizontally from bottom
Braille numbering from 1
to 20 where indicated in

the artwork
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Braillemarking where
indicated in the artwork
Artwork to be provided
in pdf format
Packed in sets of 2
Watermark 'TRAINING'
written across
TRAINING Paper Size = A3 when fi 1,210 Roberts August 28, | September 3,
Template for the| (to be confirmed) International 201 7 2017
Blind (Tactile Finish Size = A4 when Airport
Sleeve) for folded (to be confirmed)
House of Paper: 180 grs
Representatives | Paper Color : Gray

Letter ColorBlack
Finishing Drilled 1" boxe
as per artwork

Die cut at bottom right
corner

Die cut a 0.5" x 8" long
section along top right
Fold vertically along 8"
centre so the printing is
facing out

Fold and glue 0.5" tab
horizontally from bottom
Braille numberindgrom 1
to 20 where indicated in
the artwork

Braille marking where
indicated in the artwork
Artwork to be provided
in pdf format

Packed in sets of 2
Watermark 'TRAINING'

written across
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TRAINING Paper. Red Self 1,210 Roberts August 28, | September 3,
President carbonizing paper, International 2017 2017
Recordofthe | paper with red carbon Airport
Count form

on reverse, with
pressure transferable
pigment used for
making copies at the
same time as the
original typescript.
Minimum write
through 8 copies
Size: A4

Paper 53- 60 grams
Printing:

Top copy Original: 4
colors

Copies 27 : one
color

Numbering: Each set
of 8 sheets (1 original
plus 7 copies)
numbered
Personalization
County, Electoral
District Number,
Voting Precinct name|
Voting Precinct code
and Polling Place
Number . On
each sheet security
feature: Micro texts,
Numbering,
Personalization.
Finishing

Glued to edge, Front
cover minimum 90
grams. Back cover
minimum 250 grams.

Front cover plus back
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cover with 2 staples.
Front cover with label
Perforation pack in
sets Boxes with labls
of contents.

Water mark

ECNI AYAYyTE
across
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TRAINING Paper. Red Self 1,210 Roberts August 28, | September 3,
House of carbonizing paper, International 2017 2017
Representatives Paper with red carbon Airport
Recordofthe | 1 reverse, with
Count form

pressure transferable
pigment used for
making copies at the
same time as the
original typescript.
Minimal write
through 8 copies
Size: A4

Paper 53- 60 grams
Printing:

Top copy Original: 4
colors

Copies 27 : one
color

Numbering: Each set
of 8 sheets (1 original
plus 7 copies)
numbered
Personalization
County, Electoral
District Number,
Voting Precinct name|
Voting Precinct code
and Pollig Place
Number . On
each sheet security
feature: Micro texts,
Numbering,
Personalization.
Finishing

Glued to edge, Front
cover minimum 90
grams. Back cover
minimum 250 grams.

Front cover plus back
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cover with 2 staples.
Front cover with label
Perforation pack in
sets. Boxes with label
of contents Water
marké ¢ NI A Yy Ay
written across
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1 TRAINING A5 Size 1 605 Roberts August 28, | September 3,
Material Portrait printing International 2017 2017
Transfer Form | Bond Paper 90 grs Airport

before polling | First page NCR

First page Original

First page color: White
Second page NCR
Second page Copy
Second page color: Blug
One side printing

ONE (1) booklet per clag
Ink Color: Black

Set of original and copy
Watermark 'TRAINING'
written across

Artwork to be provided
in pdf format
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LIBERIA NATIONAL ELECTIONS COMMISSION
2017 PRESIDENTIAL AND REPRESENTATIVES ELECTIONS  _ BALLOT PAPERS AND ELECTIONS FORMS

Lot # 3: Rurpff ElectionForms andBallot Papersc (ACTUAL

1 Envelope | Heavy Duty Units | Packing of | 1 6,050 Roberts October 24, October,
A2 size envelope Polling International 2017 31, 2017
Preprinted on 1 side Place forms Airport
Plain color

HoldsPolling forms Lot 5§
Artwork to be provided
in PDF

Single packing unit

2 Oath of | A4 Size Units 6 36,300 Roberts_ October 24, October,
Office Portrait printing International 2017 31, 2017
Form Bond Paper 90 grs Airport

Color pages: White
One side printing

Loose sheets

Artwork to be provided
in pdf format

Pack of 6 forms attache
with clip




Section VI. Schedule of Requirements

92

Presiding | A4 Size Set of 6,050 Roberts October 24, October,
officers | Portrait printing 1 International 2017 31, 2017
workshe | Bond Paper 90 grs Airport
et First Page NCR
(Preside | First page Original
ntial) First page color: White
RUN OFH Second page NCR

Second page Copy

Second page color: Blug

One side printing

Ink Color: Black

Set of original and copy

Artwork to be provided

in pdf format

Pack in group of 1 set
Record | A4 Size Set of 6,050 Roberts October 24, October,
of seals | Portrait printing 1 International 2017 31, 2017
form Bond Paper 90 grs Airport
(RUN First Page NCR
OFFR First page Original

First page colorWhite
Second page NCR
Second page Copy
Second page color: Blug
One side printing

Set of original and copy
Artwork to be provided
in pdf format

Pack in group of 1 set
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5 Complai
nt Form

A4 Size

Portrait printing

Bond Paper 90 grs
Color pages: White
One side printing

Loose sheets
Detachable counterfoil
at 9 inches from top of
page

Perforation line for easy
detachment

Printing on counterfoil
Artwork to be provided
in pdf format

Pack of 5 forms attache
with clip

Set of

30,250

Roberts
International
Airport

October 24,
2017

October,
31, 2017

6 Material
Transfer
Form
after
counting

A5 SizPortrait
printingBond Paper 90
grFirst Page NCGHst
page Origindirstpage
color: White&second
page NC®econd page
Copysecond page color:
BlueDne side printin§et
of original and
copyArtwork to be
provided in pdf
formatPack in group of 1
set

Set of

6,050

Roberts
International
Airport

October 24,
2017

October,
31, 2017
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Introduction and Election Date

In the event where there is no winner with an absolute majority of votes (50% + 1) inRhesidential Election, there will be a Ru@ff Election
on 8 November 2017

Lot 3: Presidential ElectiorRun Off (1 constituency = 1 ballot paper)

Delivery of the ballots to Monrovia

Earliest Delivery DateOctober 24, 2017
Latest Delivery DateOctaber 31, 2017

The purpose of this ITB is to be ready to print and to deliver in time the ballot papers of the Presidential Ru@ff Election.

Final size of the ballot papers and quantities
- The two-candidate ballot will be printed iran A5 size ballot and their details will be known by 15 October and the final digital files se

to the printer on or before 20 October.

Printing capacities and Production plans

Considering the mandatory delivery dates of delivery of the ballots to Monrovigsee above), the time allocated to the printing
production is particularly short.

Thus, Purchaser,will evaluate only large printing companies presenting sufficient printing and backup capacities in order to
produce and deliver in time the ballots to Momovia.

Each bidder must provide exact the numbers of human and technical resources s/he intends to allocate to the production (with
description of each step of production and performances per hour and per day).

S/He must provide a provisional plan as wellsee table attached) for the lot. A bid without requested production plan will be
disqualified.

The figures presented in the following ITB are provisional.
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Technical Specifications

Item offered must be described in the '8 column of the below table and hve to respond to each of the line specifications
described in the 29 column. For the item, bidders must state in the '8 column either < No deviations> or a clear description of
the deviation(s).

Description and minimum /Mandatory specifications Descript i on of items offere
statement of deviations.

1 ballot paper, A5 size one sided printed

Quantity: 3,327,500 ballot papers

Description of the PresidentialRun-Off Ballot paper
Composed of 2 parts: the ballot itself and the stub
which will remain within the pad. There is a
perforation line between the stub and the ballot that is
located horizontally on the top of the booklet.

Size (including stub): width 297 mm x height 420 mm
Stub dimensions: 297 mm (width) x 25 mm (height)
Ballot part dimensions: 297 mm (width) x 395 mm
(height).

Printing production

Paper: White, opaque, 80 gr.

Printing: Offset. CMYK process, one sided print
only.

Serial numbering: ballots will be sequentially
numbered on the stub wit
from 0000001

Font for serial numbering: Arial, Size 12.

Location of serial no in the stub: centered, parallel to
the perforation.

Perforation Line: The perforation line has to allow
easy removal from the stub, the ballot papers must be
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secured to the atib in a manner so as to ensure that
the stub remains intact. Perforation line must ensure
that serial number remains on the stub and not on the
ballot.

Security features: There will be micro text,security
watermark paper, ultraviolet invisible ink and
numismatic lines incorporated in the artwork

provided to the printer. At the bottom of the ballot
paper, there will be an anticopy line security feature
which will be included into the artwork by the printer.

Stitching ballots in pads

Ballots are bound into units/pads of 50, using the stub
as the binding portion of the ballot.

A thick sheet of paper (180 gsm minimum) must be
added at the back of each pad of 50 ballots to make
the pad rigid.

The stitching of the pads is made of 2 iron staples.
The staples shouldhever cover or mask in any way the
sequential numbers located on the stub.

The pads must have no cover sheet and consequently
no label.

The first page of the pad is the first ballot of the pad.

Packing pads into packs, packs labeling

11 pads of ballots (550 ballots total) are to be
waterproof shrink wrapped together into one
standard ballot pack.

The ballots must be packed in so that, when opened,
the lower serial number is on top.

Each shrink wrap pack has 1 outer label affixed
indicating

- Type of Election (Presidential Rt@ff Election Ballot)
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- the pack number (sequential according to serial
number ranges)

- the number of pads within the pack (11)

- the number of ballots with the pack (550)

- the number range of the ballots contained with th
pack
(artwork to be provided in pdf format)

The label is to be black lettering with a white
background.

Shrink wrap must be resistant to movement and
repacking

Label to be located at the last wrap of the cling
wrapped paper at the bottom side of the babt paper
pack.

2 Template | Paper Size = A3 when | Sets
for the flat (to be confirmed)
Blind Finish Size = A4 when
(Tactile folded (to be confirmed)
Sleeve) Paper: 180 grs

for Paper Color : Gray
Presidenti | Letter Color: Black
al Finishing Drilled 1"

boxesas per artwork
Die cut at bottom right
corner

Die cut a 0.5" x 8" long
section along top right
Fold vertically along 8"
centre so the printing is
facing out

Fold and glue 0.5" tab
horizontally from
bottom

Braille numbering from
1 to 20 where indicated

6,050

Roberts
International
Airport

October 24,
2017

October,
31, 2017
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in the artwork

Braille marking where
indicated in the artwork
Artwork to be provided
in pdf format

Packed in sets of 2 (1
Presidential, 1 House of
Representatives)

3 President
Record of
the Count
form

Paper Red Self
carbonizing paper, Papeg
with red carbon on
reverse, with pressure
transferable pigment
used for making copies
at the same time as the
original typescript.
Minimumwrite through
8 copies

Size: A4

Paper 53- 60 grams
Printing:

Top copy Original: 4
colors

Copies 27 : one color
Numbering: Each set of
8 sheets (1 original plus
7 copies) numbered
Personalization County,
Electoral District
Number, Voting
Precinct nameYoting
Precinct code and
Polling Place Number .
On each sheet security
feature: Micro text,
Numbering,
Personalization.

Finishing

Set of

6,050

Roberts
International
Airport

October 24,
2017

October,
31, 2017
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Glued to edge, Front
cover minimum 90
grams. Back cowver
minimum 250 grams.
Front cover plus back
cover with 2 staples.
Front cover with label

Perforation pack in sets,

Boxes witHabels of
contents
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1 Material | A5 Size Booklet 500 Roberts October 24, October,
Transfer | Portrait printing of 10 International 2017 31, 2017
Form Bond Paper 90 grs sets of Airport
before First page NCR forms
polling First page Original

First page color: White
Second page NCR
Second page Copy
Second page color: Blug
Ore side printing

Ink Color: Black

Set of original and copy
Artwork to be provided
in pdf format

LIBERIA NATIONAL ELECTIONS COMMISSION
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2017 PRESIDENTIAL AND REPRESENTATIVES ELECTIONS BALLOT PAPERS AND ELECTIONS FORMS

Lot #4: RUNOFF Mock Ballot Papers afdection Forms (TRAINING

Notes: Provide samples of materials
Expiration dates at least 6 months after delivery

TRAINING A4 Size 2 1,210 Roberts October 24, | October, 31,
Presiding Portrait printing International | 2017 2017
officers Bond Paper 90 grs Airport

worksheet First Page NCR
(Presidential) | First page Original

RUN OFF First page color: White
Second pageNCR

Second page Copy

Second page color: Blue
One side printing

Ink Color: Black

Set of original and copy
Booklet of 25 sets of forms
Watermark "'TRAININGAritten
across

Artwork to be provided in pdf formay
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TRAINING
Record of
seals form
(RUN OFF)

A4 Size

Portrait printing

Bond Paper 90 grs

First Page NCR

First page Original

First page color: White
Second page NCR

Second page Copy

Second page color: Blue

One side printing

Ink Color: Black

Set of original and copy
Booklet of 25 sets of forms
Watermark 'TRAINING' written
across

Artwork to be provided in pdf formal

1,210

Roberts
International
Airport

October 24,
2017

October, 31,
2017
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1 TRAINING
Ballot Description and minimum /Mandatory specifications Description of items off
i?:ﬁ;iﬁ?{m statement of deviations.
(RunOff) 1 ballot paper, A3 size, one sided printed

Quantity: 100,000ballot papers

Description of the PresidentialRun-Off ballot paper
Composed of 2 parts: the ballot itself and the stub whi
will remain within the pad. There is a perforatiore
between the stub and the ballot that is located horizon
on the top of the booklet.

Size (including stub): width 297 mm x height 420 mm
Stub dimensions: 297 mm (width) x 25 mm (height)
Ballot part dimensions: 297 mm (width) x 395 mm
(height).

Printing production

Paper: White, opaque, 80 gr.

Printing: Offset. CMYK process, one sidegrint only.
Serial numbering: ballots will be numbered on the stu
with a fixed 7 digitsd p
Font for serial numbering: Arial, Size 12.

Location of grial no in the stub: centered, parallel to th
perforation.

Perforation Line: The perforation line should allow ea
removal from the stub, the ballot papers must be secu
to the stub in a manner to ensure that the stub remain
intact. Perforation lia must ensure that serial number
remains on the stub and not on the ballot.

Security features: No security features.
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Stitching ballots in pads

Ballots are bound into units/pads of 50, using the stub,
the binding portion of the ballot.

A thick sheebf paper (180 gsm minimum) must be adg
at the back of each pad of 50 ballots to make the pad
rigid.

The stitching of the pads is made of 2 iron staples.
The staples shoulgevercover or mask in any way the
sequential numbers located on the stub.

The pad must have no cover sheet and consequently
label.

The first page of the pad is the first ballot of the pad.

Packing pads into packs, packs labeling
3 pads of ballots (150 ballots total) are to be waterpro
shrink wrapped together into one standartbbpack.
Each shrink wrap pack has 1 outer label affixed indica
- Type of Election (Presidential election Ballot
TRAINING)
- the pack number
- the number of pads within the pack (11)
- the number of ballots with the pack (150)
(artwork to be provided in pdf format)

The label is to be black lettering with a white backgrou
Shrink wrap must be resistant to movement and repad
Label to be located at the last wrap of the cling wrappg
paper at the bottom side of the ballot @apack.

Pallet labeling

Each pallet is to be labeled identically on the 4 sides.
The labels are to be A3 size.

The labels are to be black lettering with a white
background.
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Each label will bear the following information:
Presidential election ballot TRAINING the pallet
number (pallet 1 out of x, etc.), the total number of
boxes within the pallet, total number of packs within
the pallet, total number of pads within the pallet, total
number of ballots within the pallet and the list of
ballot number ranges on the pallet (template with
logos and final required contents will be provided).

Delivery
The printer is responsible for the transport of the

ballot papers from the production source to Roberts
International Airport in Monrovia, Liberia

Earliest Ddlvery DatecOctober 24 2017
Latest Delivery DateOctober 31, 2017
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TRAINING | Paper Size = A3 when flat (to be 1,210 Roberts October 24, | October, 31,
Template confirmed) International | 2017 2017
for the Blind | Finish Size = A4 when folded (to be Airport
(Tactile confirmed)
Sleeve) for | Paper: 180 grs
Presidential | Paper Color : Gray

Letter Color: Black

Finishing Drilled 1" boxes as per
artwork

Die cut at bottom right corner

Die cut a 0.5" x 8" long section along
top right

Fold vertically along 8" centre so the
printing is facing out

Fold and glue 0.5" tab horizcaity
from bottom

Braille numbering from 1 to 20
where indicated in the artwork
Braille marking where indicated in
the artwork

Artwork to be provided in pdf format
Packed in sets of 2

Watermark 'TRAINING' vitten

across
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TRAINING | Paper Red Seltarbonizing paper, 1,210 Roberts October 24, | October, 31,
President | Paper with red carbon on reverse, International | 2017 2017
Record of | with pressure transferable pigment Airport
the Count used for making copies at the same
form time as the original typescript.

Minimum write through 8 copies
Size: A4

Paper. 53- 60 grams

Printing:

Top copy Original: 4 colors

Copies 27 : one color

Numbering: Each set of 8 sheets (1
original plus 7 copies) numbered
Personalization County, Electoral
District Number, Voting Precinct
name, Voting Precinct code and
Polling Place Number . On each
sheet security feature: Micro text,
Numbering, Personalization.
Finishing

Glued to edge, Front coveminimum
90 grams. Back covaninimum 250
grams. Front cover plus back cover
with 2 staples. Front cover with label
Perforation pack in set®oxes with
labels of contents.

Watermark "TRAINING' written
across
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2. List of Related Services and Completion Schedule

[ Thistable shall be filled in by the Purchaser. The Required Completion Dates should be realistic, and consistent with ttie
Goods Delivery Dates (as per Incoterms)]

Place where Services Final
. I . . . : shall be performed Completion
Service Description of Service Quantity ! Physical Unit Date(s) of
Services
[insert | [insert description of Related Servides | [insert quantity | [insert physical | [insert name of the [insert
Service of items to be unit for the Placq required
NoJ supplied itemg Completion
Date(s)

1. If applicable
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3. Technical Specifications

LIBERIA NATIONAL ELECTIONS COMMISSION
BALLOT PAPERS AND ELECTIONS FORMS SPECIFICATIONS
2017 PRESIDENTIAL AND REPRESENTATIVES ELECTIONS

Lot # 1: Ballot Papers andlections Formg(ACTUAL

Expiration dates at least 6 months after delivery

1 Envelope Heavy Duty Packing of 1 6,050

A2 size envelope Polling Place

Preprinted on 1 side forms

Plain color

Holds Polling forms Lot 5 P—

Artwork to be provided in

PDF

Single packing unit

2 Oath of A4 Size 6 36,300
Office Form | Portrait printing P ——

Bond Paper 90 grs -

Color pages: White

One side printing

Loose sheets e

Artwork to be provided in pdf

format

Pack o6 forms attached with

clip
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Presiding
officers
worksheet
(Presidential
& House of
Representati
ves)
ELECTIONS

A3 Size

Portrait printing

Bond Paper 90 grs

First Page NCR

First page Original

First page color: White
Second page NCR
Second pag€opy
Second page color: Blue
One side printing

Ink Color: Black

Set of original and copy
Artwork to be provided in pdf
format

Pack in group of 1 set

6,050

Record of
seals form
(ELECTIONIS

A3 Size

Portrait printing

Bond Paper 90 grs

First Page&CR

First page Original

First page color: White
Second page NCR
Second page Copy
Second page color: Blue
One side printing

Set of original and copy
Artwork to be provided in pdf
format

Pack in group of 1 set

6,050

Complaint
Form

A4 Size

Portrait printing

Bond Paper 90 grs

Color pages: White

One side printing

Loose sheets

Detachable counterfoil at 9
inches from top of page
Perforation line for easy
detachment

Printing on counterfoil
Artwork to be provided in pdf
format

Pack of 5 forms attachedith
clip

30,250
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6 Material A5 SizPortrait printingBond 1 6,050
Transfer Form | Paper 90 giSirst Page NGR'st
after counting | page Origindirst page color;
WhiteSecond page NGRcond
page Cop$econd page color:
BlueOne side printin§et of
original and coprtwork to be
provided in pdf formaPack in
group of 1 set

Introduction and Election Date

There will be two elections iiberia on Tuesday 10 October 2017.

The printing productions of the ballot papers and their deliveries to Monrovia will be in one lot:

Lot 1: Presidential Election (1 constituency = 1 ballot paper)

Delivery of the ballots to Monrovia

EarliestDelivery Date-August 28, 2017
Latest Delivery Date September 3, 2017

The purpose of this ITB is to be ready to print and to deliver in time the ballot papers of the Presidential Election

Final size of the ballot papers and quantities

- The finalnumbers of Presidential and Representative candidates per constituency (and consequently the exact
the ballot for each constituency) will be known precisely only by the end of July and the final digital files sent to

printer by07 August.

Printing capacities and Production plans

Considering the mandatory delivery dates of delivery of the ballots to Monrovia (see above), the time allocated to the p
production is particularly short.

Thus,Purchaserwill evaluate only large printingpmpanies presenting sufficient printing and bagkcapacities in order to
produce and deliver in time the ballots to Monrovia.

Each bidder must provide exact the numbers of human and technical resources s/he intends to allocate to the producti
description of each step of production and performances per hour and per day).

S/He must provide a provisional plan as well (see table attached) for the lot. A bid without requested production pkn w
disqualified.
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The figures presented in the followonITB are provisional

Technical Specifications

Item offered must be described in th& 8olumn of the below table and have to respond to each of the line specifications
described in the ? column. For the item, bidders must state in th&é &Ilumn eithe < No deviations> or a clear description
the deviation(s).

Description and minimum /Mandatory specifications Description of item
statement of deviations

1 ballot paper, A3 size, one sided printed

Quantity: 3,327,500 ballopapers

Description of the Presidential ballot paper

Composed of 2 parts: the ballot itself and the stub which wil
remain within the pad. There is a perforation line between th
stub and the ballot that is located horizontally on the top of t
booklet.

Sze (including stub): width 297 mm x height 420 mm

Stub dimensions: 297 mm (width) x 25 mm (height)

Ballot part dimensions: 297 mm (width) x 395 mm (height).

Printing production

Paper: White, opaque, 80 gr.

Printing: Offset. CMYK process, one siqedint only.

Serial numbering: ballots will be sequentially numbered on
dGdzo ¢A0GK | 17 RAIAGTEAQ LINBTA
Font for serial numbering: Arial, Size 12.

Location of serial no in the stub: centered, parallel to the
perforation.

Perforation Lie: The perforation line has to allow easy
removal from the stub, the ballot papers must be secured to
the stub in a manner so as to ensure that the stub remains
intact. Perforation line must ensure that serial number remai
on the stub and not on the Wiat.

Security features: There will be micro tesgcurity watermark
paper, ultraviolet invisible inBnd numismatic lines
incorporated in the artwork provided to the printer. At the
bottom of the ballot paper, there will be an argopy line
security ature which will be included into the artwork by the
printer.
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Stitching ballots in pads
Ballots are bound into units/pads of 50, using the stub as thg
binding portion of the ballot.
A thick sheet of paper (180 gsm minimum) must be added a
the back of eah pad of 50 ballots to make the pad rigid.
The stitching of the pads is made of 2 iron staples.
The staples shouldevercover or mask in any way the
sequential numbers located on the stub.

The pads must have no cover sheet and consequently no la|
Thefirst page of the pad is the first ballot of the pad.

Packing pads into packs, packs labeling
11 pads of ballots (550 ballots total) are to be waterproof
shrink wrapped together into one standard ballot pack.
The ballots must be packed in so that, whegened, the lower
serial number is on top.
Each shrink wrap pack has 1 outer label affixed indicating
- Type of Election (Presidential election Ballot)
- the pack number (sequential according to serial number
ranges)
- the number of pads within the pack (11)
- the number of ballots with the pack (550)
- the number range of the ballots contained with the pack
(artwork to be provided in pdf format)

The label is to be black lettering with a white background.
Shrink wrap must be resistant to movement and repacking
Label to be located at the last wrap of the cling wrapped pap,
at the bottom side of the ballot paper pack.

Boxing ballot packs, boxes labeling
All ballot boxes are to be packed tight.
There is to be zero void within the boxes in order to allow
stacking.
5 shrink wrapped packs (2750 ballots in total) are to be boxe
in hard carton boxes, with 2 labels affixed to the carton (one
the short side and one on the long side) indicating

- Type of Election (Presidential election Ballot)

- the box X of Y (sequentiatcording to number of boxes)

- the number of packs within the pack

- the number of pads within the box

- the number of ballots

- the number range of the ballots contained with the box

(artwork to be provided in pdf format)
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Boxes are to be sealed with tampevrident tape and shrink
wrapped with clear plastic wrap.

Pallet labeling

Each pallet is to be labeled identically on the 4 sides.

The labels are to be A3 size.

The labels are to be black lettering with a white background
Each label will bear the follong information: Presidential
election ballot the pallet number (pallet 1 out of x, etc.
the total number of boxes within the pallet, total number of
packs within the pallet, total number of pads within the palle
total number of ballots within the padt and the list of ballot
number ranges on the pallet (template with logos and final
required contents will be provided).

Delivery
The printer is responsible for the transport of the ballot pape

from the production source to Roberts International Airpior
Monrovia, LiberigAs specified in the Bid Data Sheet)

1  As specified in the Bid Data Sheet ( Bidders should quote
separatelyBidders should quote separately for the following
Ballot sizes: A1, A2, A3, A4, A5

Introduction and Election Date

There will be two Elections in Liberia on Tuesday 10 October 2017.
The printing productions of the ballot papers and their deliveries to Monrovia will be in two lots:

Representatives Election (73 constitneies = 73 ballot papers)

Delivery of the ballots to Monrovia

Earliest Delivery DateAugust 28, 2017
Latest Delivery DateSeptember 3, 2017

The purpose of this ITB is to be ready to print and to deliver in time the ballot papers of thRepresentative

Election.
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Final size of the ballot papers and quantities

- The final numbers of Representative candidates per constituency (and consequently the exact size of the ballot
each constituency) will be known precisely only by the end of Juig séhe final digital files sent to the printer b@7

August.

Printing capacities and Production plans

Considering the mandatory delivery dates of delivery of the ballots to Monrovia (see above), the time allocate
to the printing production is particularly short.

Thus, Purchaser,will evaluate only large printing companies presenting sufficient printing and backup
capacities in order to produce and deliver in time the ballots to Monrovia.

Each bidder must provide exact the numbers of human and technica¢sources s/he intends to allocate to the
production (with description of each step of production and performances per hour and per day).

S/He must provide a provisional plan as well (see table attached) for the lot. A bid without requested
production plan will be disqualified.

The figures presented in the following ITB are provisional

Technical Specifications

Item offered must be described in the '8 column of the below table and have to respond to each of the line
specifications described in the ® column. For the item, bidders must state in the 8 column either < No
deviations> or a clear description of the deviation(s).

Description and minimum /Mandatory specifications Description of items
deviations.

73 Houseof Representatives ballot papers (one per constituency)
Size 1: 20 ballot papers (20 constituencies with up to 16 candidates)
one page, A4 size, portrait, one side printed.

Size 2: 30 ballot papers (30 constituencies from 17 to 32 candidates
pages(one sheet), A4 size, portrait, both sides printed

Size 3: 20 ballot papers (20 constituencies from 33 to 64 candidates
pages, A3 size folded portrait, A2 size unfolded, 1 vertical fold, both
sides printed.

Provisional quantity: 3,327,500 ballot paps in total

Average quantity of ballots to print per distric45, 580
Final quantity of ballot per district to be provided after tender is
awarded.

Printing production

Paper: White, opaque, 80 gr

Printing: Offset, CMYK process, one sidaant or both sides printed
(see above).

Security features: There will be micro texdgcurity watermark paper,
ultraviolet invisible inkand numismatic lines incorporated in the
artwork provided to the printer. At the bottom of the ballot paper,
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there will be an anticopy line security feature which will be included
into the artwork by the printer.

Serial numbering: ballots will be sequentially numbered on the stub
with a 7 digits prefix starting with 0000001

Font for serial number: Arial, Size 12. Location of semialin the stub:
centered, parallel to the perforation.

Perforation Line: The perforation line has to allow easy removal from
the stub, the ballot papers must be secured to the stub in a manner s
as to ensure that the stub remains intact.

Perforation linemust ensure that serial number remairen the stub
and not on the ballot.

Stitching ballots in pads

Ballots are bound in units/pads of 50, using the stub as the binding
portion of the ballot.

A thick sheet of paper (180 gsm minimum) must be added at tiaek of
each pad of 50 ballots to make the pad rigid.

The stitching of the pads is made of 2 iron staples.

The staples shouldevercover or mask in any way the sequential
numbers located on the stub.

The pads must have no cover sheet and consequentlyai®|.

The first page of the pad is the first ballot of the pad.

Packing pads into packs, packs labeling

11 pads of ballots (550 ballots total) are to be waterproof shrink
wrapped together into one standard ballot pack.

The ballots must be packed in soah when opened, the lower serial
number is on top.

Each shrink wrap pack has 1 outer label affixed indicating House of
Representatives election Ballot, the constituency, the number of pads
within the pack (11), the number of ballots with the pack (550)dthe
number range of the ballots contained with the pack (template with
logos and final required contents will be provided).

The label is to be black lettering with a yellow background.

Shrink wrap must be resistant to movement and repacking.

Boxing balbt packs, boxes labeling
All ballot boxes are to be packed tight.
There is to be zero void within the boxes in order to allow stacking.
5 shrink wrapped packs (2750 ballots in total) are to be boxed in haro
carton boxes, with 2 labels affixed to the cartqone on the short side
and one on the long side) indicating
- Type of Election (House of Representatives Election Ballot)
- the box X of Y (sequential according to number of boxes)
- the number of packs within the pack
- the number of pads within the box
- the number of ballots

- the number range of the ballots contained with the box
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(artwork to be provided in pdf format)

Boxes are to be sealed with tamper evident tape and shrink wrapped
with clear plastic wrap

Pallet labeling
Only pallets with ballots of aame constituency.

Each pallet is to be labeled identically on the 4 sides.

The labels are to be A3 size.

The labels are to be black lettering with a yellow background.
Each label will bear the following information: House of Representatiy
Election Ballod the constituency number, the pallet number
(pallet 1 out of x, etc.), the total number of boxes within the pallet,
total number of packs within the pallet, total number of pads within th
pallet, total number of ballots within the pallet andhe list of ballot
number ranges on the pallet (template with logos and final required
contents will be provided).

Delivery
The printer is responsible for the transport of the ballot papers from tk

production source to Roberts International Airport in Moovia, Liberia.

As specified in the Bid Data Sheet ( Bidders should quote
separately

Bidders should quote separately for the following Ballot sizes: A
A2, A3, A4, A5

3 Template for | Paper Size = Aghen flat (to be
the Blind confirmed)
(Tactile Finish Size = A4 when folded (to
Sleeve) for be confirmed)

Presidential Paper: 180 grs
Paper Color : Gray

Finishing Drilled 1" boxes as per

Die cut at bottom right corner
Die cut a 0.5" x 8" long section
along top right

Fold vertically along 8" centre so
the printing is facing out

Fold and glue 0.5" tab horizontall
from bottom

Braille numbering from 1 to 20
where indicated in the artwork
Braille marking where indicated
in the artwork

Artwork to be provided in pdf
format

Letter Color: Black r—

artwork
‘L-

6,050
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Packed in sets of 2 (1 Presidentia
1 House of Representatives)

Template for
the Blind
(Tactile
Sleeve) for
House of
Representativ
es

Paper Size = A3 when flat (to be
confirmed)

Finish Size = A4 when folded (to
be confirmed)

Paper: 180 grs

Paper Color : Gray

Letter Color: Black

Finishing Drilled 1" boxes as per
artwork

Die cut at bottom right corner
Die cut a 0.5" x 8" long section
along top right

Fold vertically along 8" centre so
the printing is facing out

Fold and glue 0.5" tab horizcaty
from bottom

Braille numbering from 1 to 20
where indicated in the artwork
Braille marking where indicated
in the artwork

Artwork to be provided in pdf
format

Packed in sets of 2 (1 Presidentig

1 House of Representatives)

Riiis
| ' h ‘
i
[ H
RRTRIY

6,050
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President
Record of the
Count form

Paper Red Sel€arbonizing paper,
Paper with red carbon on reverse
with pressure transferable
pigment used for making copies ¢
the same time as the original
typescript.

Minimum write through 8 copies
Size: A4

Paper. 53- 60 grams

Printing:

Top copy Original: 4 colors
Copies 27 : one color
Numbering: Each set of 8 sheets
(1 original plus 7 copies)
numbered Personalization
County, Electoral District Numbel
Voting Precinct name,dting
Precinct code and Polling Place
Number . On each sheet
security feature: Micro text,
Numbering, Personalization.
Finishing

Glued to edge, Front cover
minimum 90 grams. Back cover
minimum 250 grams. Front cover|
plus back cover with 2 staples.
Front cover with label Perforation
pack in sets. Boxes withidals of
contents

6,050

House of
Representativ
es Record of
the Count
form

Paper Red Sel€arbonizing paper,
Paper with red carbon on reverseg
with pressure transferable
pigment used for making copies ¢
the same time as the original
typescript.

Minimum write through 8 copies
Size: A4

Paper. 53- 60 grams

Printing:

Top copy Original: 4 colors
Copies 27 : one color
Numbering: Each set of 8 sheets
(1 original plus 7 copies)
numbered Personalization
County, Electoral District Numbel
Voting Precinct name, Voting
Precinct code and PollinPlace
Number . On each sheet
security feature: Micro text,
Numbering, Personalization.
Finishing

Glued to edge, Front cover
minimum 90 grams. Back cover

minimum 250 grams. Front cover

6,050
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plus back cover with 2 staples.
Front cover with label Perforation
pack in sets. Boxes with labels of
contents

Material
Transfer Form
before polling

A5 Size

Portrait printing

Bond Paper 90 grs

First page NCR

First page Original

First page color: White
Second page NCR
Second page Copy
Second page color: Blue
One side printing

Ink Color: Black

Set of original and copy
Artwork to be provided in pdf
format

500




Section VI. Schedule of Requirements

LIBERIA NATIONAL ELECTIONS COMMISSION

BALLOT PAPERS AND ELECTIONS FORMS SPECIFICATIONS

2017 PRESIDENTIAL AND REPRESENTATIVES ELECTIONS

Lot #2: Ballot Papers and Elections Form$TRAINING

Notes: Provide samples of materials
Expiration dates at least 6 months after delivery

Envelope

Heavy Duty
A2 size envelope

Preprinted on 1 side

Plain color

Holds Polling Printed Materials
Lot 4

Artwork to be provided in PDF
Single packing unit

Packingof
Polling Place
forms

2 Oath of
Office Form

A4 Size

Portrait printing
Bond Paper 90 grs
Color pages: White
One side printing
Loose sheets
Watermark ' TRAINING' printed
across

Artwork to be provided in pdf
format

Pack of 6 forms attached with

clip

& —==. =

3,630
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TRAINING
Presiding
officers
worksheet
(Presidentia
| & House of
Representat
ives)
ELECTIONS

A3 Size

Portrait printing

Bond Paper 90 grs

First Page NCR

First page Original

First page color: White
Secondhage NCR

Second page Copy
Second page color: Blue
One side printing

Ink Color: Black

Set of original and cgop
Booklet of 25 sets of forms
Artwork to be provided in pdf
format. Watermark
‘TRAINING' written across

1,210

TRAINING
Record of
seals form
(ELECTIONIS

A3 Size

Portrait printing

Bond Paper 9@rs

First Page NCR

First page Original

First page color: White
Second page NCR
Second page Copy
Second page color: Blue
One side printing

Ink Color: Black

Set of original and copy
Booklet of 25 sets of forms
Artwork to be provided in pdf
format. Watermark
‘TRAINING' written across

1,210

Complaint
Form

A4 Size

Portrait printing

Bond Paper 90 grs

Color pages: White

One side printing

Loose sheets

Detachable counterfoil at 9
inches from top of page
Perforation line for easy
detachment

Printing oncounterfoil.
Watermark 'TRAINING' printed
acrossthe form

Artwork to be provided in pdf
format

Pack of 5 forms attached with
clip

3,025
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TRAINING
Material
Transfer
Form after
counting

1. | TRAINING Ballot
Papers for
Presidential

A5 Size

Portrait printing

Bond Paper 90 grs

First Page NCR

First page Original

First page color: White
Second page NCR
Second page Copy
Second page color: Blue
One side printing

Set of original and copy
Booklet of 25 sets of forms
Watermark 'TRAINING' written

across
Artwork to be provided in pdf
format

1,210

Description and minimum /Mandatory
specifications

Description of items
offered, and

Bi dder s o
of deviations.

st

1 ballot paper, A3 size, one sided printed
Quantity: 100,000ballot papers

Description of the Presidential ballot paper
Composed of 2 parts: the ballot itself and the
stub which will remain within the pad. There is
a perforation line between the stub and the
ballot that is located horizontally on the top of
the booklet.

Size (including stub): width 297 mm x height
420 mm

Stub dimensions: 297 mm (width) x 25 mm
(height)

Ballot part dimensions: 297 mm (width) x 395
mm (height).

Printing production

Paper: White, opaque, 80 gr.

Printing: Offset. CMYK process, onesidedi
print only.

Serial numbering: ballots will be numbered on
the stub with a fixed
Font for serial numbering: Arial, Size 12.
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Location of serial no in the stub: centered,
parallel to the perforation.

Perforation Line: The perforation line should
allow easy removal from the stub, the ballot
papers must be secured to the stub in a manner,
to ensure that the stub remains intact.
Perforation line must ensure that serial number
remains on the stub and not on the ballot.
Security features:  No security features.

Stitching ballots in pads

Ballots are bound into units/pads of 50, using
the stub as the binding portion of the ballot.

A thick sheet of paper (180 gsm minimum) must
be added at the back of each pad of 50 ballots t
make the pad rigid.

The stitching of the pads is made of 2 iron
staples.

The staples shoulchever cover or mask in any
way the sequential numbers located on the stub
The pads must have no cover sheet and
consequently no label.

The first page of the pad ighe first ballot of the
pad.

Packing pads into packs, packs labeling
3 pads of ballots (150 ballots total) are to be
waterproof shrink wrapped together into one
standard ballot pack.
Each shrink wrap pack has 1 outer label affixed
indicating
- Type of Eletion (Presidential election Ballot
TRAINING)
- the pack number
- the number of pads within the pack (11)
- the number of ballots with the pack (150)
(artwork to be provided in pdf format)

The label is to be black lettering with a white
background.

Shrink wrap must be resistant to movement and
repacking

Label to be located at the last wrap of the cling
wrapped paper at the bottom side of the ballot
paper pack.
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Pallet labeling

Each pallet is to be labeled identically on the 4
sides.

The labels are to be AZize.

The labels are to be black lettering with a white
background.

Each label will bear the following information: oo
Presidential election ballot TRAINING the
pallet number (pallet 1 out of x, etc.), the total
number of boxes within the pallet, totalnumber
of packs within the pallet, total number of pads
within the pallet, total number of ballots within
the pallet and the list of ballot number ranges or
the pallet (template with logos and final

required contents will be provided).

Delivery
The printer is responsible for the transport of

the ballot papers from the production source to
Roberts International Airport in Monrovia,
Liberia

Earliest Delivery DateAugust 28, 2017
Latest Delivery DateSeptember 3, 2017
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TRAINING Ballot
Papersfor House
of
Representatives

Description and minimum /Mandatory
specifications

Description of items
of fered, and
statement of deviations.

1 ballot paper, A3 size, one sided printed

Quantity: 100,000ballot papers

Description of the Representative ballot
paper

Composed of 2 parts: the ballot itself and
the stub which will remain within the pad.
There is a perforation line between the stub
and the ballot that is located horizontally on
the top of the booklet.

Size (including stub): widh 297 mm x
height 420 mm

Stub dimensions: 297 mm (width) x 25 mm
(height)

Ballot part dimensions: 297 mm (width) x
395 mm (height).

Printing production

Paper: White, opaque, 80 gr.

Printing: Offset. CMYK process, one sided
T print only.

Serial numbering: ballots will be numbered
on the stub with a f
9999999

Font for serial numbering: Arial, Size 12.
Location of serial no in the stub: centered,
parallel to the perforation.

Perforation Line: The perforation line
should allow easy renoval from the stub,
the ballot papers must be secured to the
stub in a manner to ensure that the stub
remains intact. Perforation line must ensure
that serial number remains on the stub and
not on the ballot.

Security features: No security features.

Stitching ballots in pads
Ballots are bound into units/pads of 50,
using the stub as the binding portion of the

ballot.
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A thick sheet of paper (180 gsm minimum)
must be added at the back of each pad of 5
ballots to make the pad rigid.

The stitching of thepads is made of 2 iron
staples.

The staples shoulchever cover or mask in
any way the sequential numbers located on
the stub.

The pads must have no cover sheet and
consequently no label.

The first page of the pad is the first ballot of
the pad.

Packing pads into packs, packs labeling
3 pads of ballots (150 ballots total) are to bg
waterproof shrink wrapped together into
one standard ballot pack.
Each shrink wrap pack has 1 outer label
affixed indicating
- Type of Election (Presidential election
Ballot TRAINING)
- the pack number
- the number of pads within the pack (11)
- the number of ballots with the pack (150
(artwork to be provided in pdf format)

The label is to be black lettering with a
white background.

Shrink wrap must be resistant to movement
and repacking

Label to be located at the last wrap of the
cling wrapped paper at the bottom side of
the ballot paper pack.

Pallet labeling

Each pallet is to be labeled identically on
the 4 sides.

The labels are to be A3 size.

The labels are to be black letterig with a
white background.

Each label will bear the following ao
information: Presidential election ballot
TRAINING the pallet number (pallet 1 out
of x, etc.), the total number of boxes within
the pallet, total number of packs within the
pallet, total number of pads within the
pallet, total number of ballots within the
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pallet and the list of ballot number ranges
on the pallet (template with logos and final
required contents will be provided).

Delivery
The printer is responsible for the transport

of the ballot papers from the production
source to Roberts International Airport in
Monrovia, Liberia

Earliest Delivery DateAugust 28, 2017
Latest Delivery Date September 3, 2017

TRAINING
Template for the
Blind (Tactile
Sleeve) for
Presidential

Paper Size = A3 when flat (to be
confirmed)

Finish Size = A4 when folded (to
confirmed)

Paper: 180 grs

Paper Color : Gray

Letter Color: Black

Finishing Drilled 1" boxes as per
artwork

Die cut at bottom right corner

Die cut a 0.5" x 8" long section
along top right

Fold vertically along 8" centre so
the printing is facing out

Fold and glue 0.5" tab horizontally
from bottom

Braille numbering from 1 to 20
where indicated in the artwork
Braille marking where indicated in
the artwork

Artwork to be provide in pdf
format

Packed in sets of 2

Watermark 'TRAINING' written
across

1,210
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President Record
of the Count form

Paper with red carbon on reverse,
with pressure transferable pigment
used for making copies at the sam
time as the original typescript.
Minimumwrite through 8 copies
Size: A4

Paper 53- 60 grams

Printing:

Top copy Original: 4 colors
Copies 27 : one color
Numbering: Each set of 8 sheets (|
original plus 7 copies) numbered
Personalization County, Electoral
District Number, Voting Precinct
name, Voting Precinct code and
Polling Place Number . On ea
sheet security feature: Micro text,
Numbering, Personalization.
Finishing

Glued to edge, Front cover
minimum 90 grams. Back cover
minimum 250 grams. Front cover
plus back cover with 2 staples.
Front cover with label Perforation
pack in sets. Boxes with labels of
contents Watermark TRAINING'

written across

4. | TRAINING Paper Size A3 when flat (to be 1,210
Template for the | confirmed)
Blind (Tactile Finish Size = A4 when folded (to t
Sleeve) for House| confirmed)
of Paper: 180 grs
Representatives | Paper Color : Gray
Letter Color: Black =
Finishing Drilled 1" boxes as per
artwork
Die cut at bottom right corner [
Die cut a 0.5" x 8" long section - E
along top riglt ;
Fold vertically along 8" centre so h
the printing is facing out '
Fold and glue 0.5" tab horizontally
from bottom
Braille numbering from 1 to 20
where indicated in the artwork
Braille marking where indicated in
the artwork
Artwork to be provided in pdf
format
Packed in sets of 2
Watermark 'TRAINING' written
across
TRAINING Paper. Red Seltarbonizing paper, 1,210




Section VI. Schedule of Requirements

132

TRAINING Housd Paper Red Sel€arbonizing paper,
of Paper with red carbon on reverse,
Representatives | with pressure transferable pigment
Record of the used for making copies at the sam
Count form time as theoriginal typescript.
Minimum write through 8 copies
Size: A4

Paper 53- 60 grams

Printing:

Top copy Original: 4 amls

Copies 27 : one color
Numbering: Each set of 8 sheets (|
original plus 7 copies) numbered

Personalization County, Electoral
District Number, Voting Precinct
name, Voting Precinct code and
Polling Place Number . On eg
sheet security feature: Micro text,
Numbering, Personalization.
Finishing

Glued to edge, Front cover
minimum 90 grams. Back cover
minimum 250 grams. Front cover
plus back covewith 2 staples.
Front cover with label Perforation
pack in setsBoxes with labels of
contents. Watermark 'TRAINING'
written across

1,210

GROUP C: TRAINING FORM (IN BULK)

TRAINING Material | A5 Size

Transfer Form Portrait printing

before polling Bond Paper 90 grs

First page NCR

First page Original

First page color: White
Second page NCR

Second page Copy

Second page color: Blue
One side gnting

ONE (1) booklet per class
Ink Color: Black

Set of original and copy
Watermark "'TRAINING' written
across

Artwork to be provided in pdf
format

605
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LIBERIA NATIONAL ELECTIONS COMMISSION
BALLOT PAPERS AND ELECTIONS FORMS SPECIFICATIONS
2017 PRESIDENTIAL AND REPRESENTATIVES ELECTIONS

Lot #3: RUNOFF Ballot Papers arflectionFormsc (ACTUAL

Envelope

Expiration dates at least 6 months after delivery

Heavy Duty

A2 size envelope
Preprinted on 1 side
Plain color

Holds Polling forms Lot 5
Artwork to be prouviled in
PDF

Single packing u

Packing of
Polling Place
forms

6,050

Oath of
Office Form

A4 Size

Portrait printing

Bond Paper 90 grs

Color pagesWhite

One side printing

Loose sheets

Artwork to be provided in pdf
format

Pack of 6 forms attached wit}
clip

36,300

Presiding
officers
worksheet
(Presidential)
RUN OFF

A4 Size

Portrait printing

Bond Paper 90 grs

First Page NCR

First pageOriginal

First page color: White
Second page NCR
Second page Copy
Second page color: Blue
One side printing

Ink Color: Black

Set of original and copy
Artwork to be provided in pdf

6,050
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format
Pack in group of 1 set

Record of
seals form
(RUNOFF)

A4 Size

Portrait printing

Bond Paper 90 grs

First Page NCR

First page Original

First page color: White
Second page NCR
Second page Copy
Second page color: Blue
One side printing

Set of original and copy
Artwork to be provided in pdf
format

Pack in goup of 1 set

6,050

Complaint
Form

A4 Size

Portrait printing

Bond Paper 90 grs

Color pages: White

One side printing

Loose sheets

Detachable counterfoil at 9
inches from top of page
Perforation line for easy
detachment

Printing on counterfoil
Artwork to be provided in pdf
format

Pack of 5 forms attached with
clip

30,250

Material
Transfer Form
after counting

A5 SizPortrait printingBond
Paper 90 gii&sirst Page NCGHRst
page Originadirst page color:
WhiteSecond page NGRcond
page Cop8econd page color:
BlueOne side printin§et of
original and copsrtwork to be
provided in pdf formaPack in
group of 1 set

*nEC

6,050
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Introduction and Election Date
In the event where there is no winner with an absolute majority of votes (50% + 1) in the Presidential Election, thera wi

RunrOff Election on 8 November 2017.

Lot 3: PresidentiaRun OffEledion (1 constituency = 1 ballot paper)

Delivery of the ballots to Monrovia

Earliest Delivery DateOctober 24, 2017
Latest Delivery DateOctober 31, 2017

The purpose of this ITB is to be ready to print and to deliver in time the ballot paper$oésidential RHOff
Election.

Final size of the ballot papers and guantities
- The twocandidate ballot will be printed in an A5 size ballot and their details will be known by 15 October and th

digital files sent to the printer on or before 20 Ob#y.

Printing capacities and Production plans
Considering the mandatory delivery dates of delivery of the ballots to Monrovia (see above), the time allocate
printing production is particularly short.

Thus,Purchaser,will evaluate only largg@rinting companies presenting sufficient printing and baglcapacities in
order to produce and deliver in time the ballots to Monrovia.

Each bidder must provide exact the numbers of human and technical resources s/he intends to allocate to th
production(with description of each step of production and performances per hour and per day).

S/He must provide a provisional plan as well (see table attached) for the lot. A bid without requested product
will be disqualified.

The figures presented in theollowing ITB are provisional.




Section VI. Schedule of Requirements

136

Technical Specifications

ltem offered must be described in tH&®lumn of the below table and have to respond to each of the line

specifications described in thé*2olumn. For the item, bidders must state in tie@umn either < No deviations>

or a clear description of the deviation(s).

Description and minimum /Mandatory specifications

Description
statement of deviations.

of i t ems

of 1

1 ballot paper, A5size, one sided printed

Quantity: 3,327,50allot papers

Description of the Presidential RunrOff Ballot paper
Composed of 2 parts: the ballot itself and the stub whi
will remain within the pad. There is a perforation line
between the stub and the ballot that is located horizon
on the top bthe booklet.

Size (including stub): width 297 mm x height 420 mm
Stub dimensions: 297 mm (width) x 25 mm (height)
Ballot part dimensions: 297 mm (width) x 395 mm
(height).

Printing production

Paper: White, opaque, 80 gr.

Printing: Offset. CMYK proces®ne sided print only.
Serial numbering: ballots will be sequentially numbere
on the stub with a 7 dig
Font for serial numbering: Arial, Size 12.

Location of serial no in the stub: centered, parallel to t
perforation.

Perforation Line: The perforation line has to allow ea
removal from the stub, the ballot papers must be secu
to the stub in a manner so as to ensure that the stub
remains intact. Perforation line must ensure that serial
number remains on the stubdanot on the ballot.
Security features: There will be micro tesgcurity
watermark papetultraviolet invisible inkand numismatic
lines incorporated in the artwork provided to the printe
At the bottom of the ballot paper, there will be an-anti
copyline security feature which will be included into th
artwork by the printer.

Stitching ballots in pads
Ballots are bound into units/pads of 50, using the stub

the binding portion of the ballot.
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A thick sheet of paper (180 ggmnimum) must be adde
at the back of each pad of 50 ballots to make the pad
rigid.

The stitching of the pads is made of 2 iron staples.
The staples shoulgevercover or mask in any way the
sequential numbers located on the stub.

The pads must have nowa sheet and consequently nc
label.

The first page of the pad is the first ballot of the pad.

Packing pads into packs, packs labeling
11 pads of ballots (550 ballots total) are to be waterprt
shrink wrapped together into one standard ballot pack
The lallots must be packed in so that, when opened, ti
lower serial number is on top.
Each shrink wrap pack has 1 outer label affixed
indicating
- Type of Election (Presidential RuDff Election Ballot)
- the pack number (sequential according to serial
number rarges)
- the number of pads within the pack (11)
- the number of ballots with the pack (550)
- the number range of the ballots contained with the
pack
(artwork to be provided in pdf format)

The label is to be black lettering with a white
background.

Shrink wrap must be resistant to movement and
repacking

Label to be located at the last wrap of the cling
wrapped paper at the bottom side of the ballot paper
pack.
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Template for
the Blind
(Tactile
Sleeve) for
Presidential

Paper Size = A3 when flat (to be
confirmed)

Finish Size = A4 when folded (to
be confirmed)

Paper: 180 grs

Paper Color : Gray

Letter Color: Black

Finishing Drilled 1" boxes as per
artwork

Die cut at bottom right corner
Die cut a 0.5" x 8" long section
along top right

Fold vertically ang 8" centre so
the printing is facing out

Fold and glue 0.5" tab horizontall
from bottom

Braille numbering from 1 to 20
where indicated in the artwork
Braille marking where indicated
in the artwork

Artwork to be provided in pdf
format

Packed in sets & (1 Presidential,
1 House of Representatives)

pmm

!

6,050

President
Record of the
Count form

Paper Red Sel€arbonizing paper,
Paper with red carbon on reverse
with pressure transferable
pigment used for making copies ¢
the same time as the original
typescript.

Minimum write through 8 copies
Size: A4

Paper. 53- 60 grams

Printing:

Top copy Original: 4 colors
Copies 27 : one color
Numbering: Each set of 8 sheets
(1 original plus 7 copies)
numbered Personalization
County, Electoral District Numbel
Voting Precinct name, Voting
Precinct code and PolltinPlace
Number . On each sheet
security feature: Micro tetx
Numbering, Personalization.
Finishing

Glued to edge, Front cover
minimum 90 grams. Back cover
minimum 250 grams. Front cover,
plus back cover with 2 staples.
Front cover with label Perforation
pack in sets. Boxes with labels of

contents

6,050
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1 Material
Transfer Form
before polling

A5 Size

Portrait printing

Bond Paper 90 grs
Firstpage NCR

First page Original

First page color: White
Second page NCR
Second page Copy
Second page color: Blue
One side printing

Ink Color: Black

Set of original and copy
Artwork to be provided in pdf
format

500
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LIBERIA NATIONAL ELECTIONS COMMISSION
BALLOT PAPERS AND ELECTIONS FORMS SPECIFICATIONS
2017 PRESIDENTIAL AND REPRESENTATIVES ELECTIONS

Lot #4: RUNOFFPMVock Ballot Papersind ElectionFormsc (TRAINING

Notes: Provide samples of materials
Expiration dates at least 6 months after delivery

1 TRAINING | A4 Size a0 - 2 1,210
Presiding Portrait printing m—

officers Bond Paper 90 grs
worksheet | First Page NCR

(Presidentia | First page Original

[) RUN OFF | First page color: White
Second page NCR

Second page Copy

Second page color: Blue
One side printing

Ink Color: Black

Set of original and copy
Booklet of 25 sets of forms
Watermark "'TRAINING' written
across

Artwork to be provided in pdf
format
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TRAINING | A4 Size 2 1,210
Record of Portrait printing

seals form | Bond Paper 90 grs

(RUN OFF) | First Page NCR

First page Original

First page color: White
Secondpage NCR

Second page Copy

Second page color: Blue

One side printing

Ink Color: Black

Set of original and copy
Booklet of 25 sets of forms
Watermark 'TRAINING' written
across

Artwork to be provided in pdf
format

Group B: MOCK BALLOT PAPERS AND TEMPLATE FOR THE BLIND (TAGTREISINKEVE)

TRAINING
E)"’r‘”c’t Papers| | Description and minimum /Mandatory Description of items
specifications
Presidential P Otftf e ft' ef d, and
(RunOff) statement o
deviations.

1 ballot paper, A3 size, one sided printed

Quantity: 100,000 ballot papers

Description of the Presidential ballot paper
Composed of 2 parts: the balloitself and the
stub which will remain within the pad. There is
a perforation line between the stub and the
ballot that is located horizontally on the top of
the booklet.

Size (including stub): width 297 mm x height
420 mm

Stub dimensions: 297 mm (width) X25 mm
(height)

Ballot part dimensions: 297 mm (width) x 395
mm (height).

Printing production

Paper: White, opaque, 80 gr.

Printing: Offset. CMYK process, one sided
print only.

Serial numbering: ballots will be numbered on
the stub with afixed 7digis 6 pr ef i x
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Font for serial numbering: Arial, Size 12.
Location of serial no in the stub: centered,
parallel to the perforation.

Perforation Line: The perforation line should
allow easy removal from the stub, the ballot
papers must be secured tane stub in a manner
to ensure that the stub remains intact.
Perforation line must ensure that serial number
remains on the stub and not on the ballot.
Security features: No security features.

Stitching ballots in pads

Ballots are bound into units/pads of 50, using
the stub as the binding portion of the ballot.

A thick sheet of paper (180 gsm minimum) must
be added at the back of each pad of 50 ballots t
make the pad rigid.

The stitching of the pads is made of 2 iron
staples.

The staples shoulchever cover or mask in any
way the sequential numbers located on the stub
The pads must have no cover sheet and
consequently no label.

The first page of the pad is the first ballot of the
pad.

Packing pads into packs, packs lagling
3 pads of ballots (150 ballots total) are to be
waterproof shrink wrapped together into one
standard ballot pack.
Each shrink wrap pack has 1 outer label affixed
indicating
- Type of Election (Presidential election Ballot
TRAINING)
- the pack number
- the number of pads within the pack (11)
- the number of ballots with the pack (150)
(artwork to be provided in pdf format)

The label is to be black lettering with a white
background.

Shrink wrap must be resistant to movement and
repacking

Label to be locatel at the last wrap of the cling
wrapped paper at the bottom side of the ballot
paper pack.




Section VI. Schedule of Requirements

143

Pallet labeling

Each pallet is to be labeled identically on the 4
sides.

The labels are to be A3 size.

The labels are to be black lettering with a white
background.

Each label will bear the following information:
Presidential election ballot TRAINING the
pallet number (pallet 1 out of x, etc.), the total
number of boxes within the pallet, total number
of packs within the pallet, total number of pads
within the pallet, total number of ballots within
the pallet and the list of ballot number ranges or
the pallet (template with logos and final
required contents will be provided).

Delivery
The printer is responsible for the transport of

the ballot papers from the production source to
Roberts International Airport in Monrovia,
Liberia

Earliest Delivery DateOctober 24, 2017
Latest Delivery DateOctober 31, 2017

TRAINING
Template for
the Blind
(Tactile
Sleeve) for
Presidential

Paper Size = A3 when flab be
confirmed)

Finish Size = A4 when folded (
be confirmed)

Paper: 180 grs

Paper Color : Gray -y
Letter Color: Black ==
Finishing Drilled 1" boxes as pe B
artwork -
Die cut at bottom right corner » :

Die cut a 0.5" x 8" long section
along top right

Fold vertially along 8" centre s(
the printing is facing out

Fold and glue 0.5" tab
horizontally from bottom

Braille numbering from 1 to 20
where indicated in the artwork
Braille marking where indicated|
in the artwork

Artwork to be provided in pdf
format

Packed inats of 2

Watermark 'TRAINING' written
across

1,210
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TRAINING
President
Record of the
Count form

Paper Red Seltarbonizing
paper, Paper with red carbon ol
reverse, with pressure
transferable pigment used for
making copies at the same time
as the original typescript.
Minimum write through 8
copies

Size: A4

Paper 53- 60 grams

Printing:

Top copy Original: 4 colors
Copies 27 : one color
Numbering: Each set of 8 shee|
(1 original plus 7 copies)
numbered Personalization
County, Electoral District
Number, Voting Precinct
name, Voting Precinct code anc
Polling Place Number . On
each sheet security feature:
Micro text, Numbering,
Personalization.

Finishing

Glued to edge, Front cover
minimum 90 grams. Back
cover minimum 250 grams.
Front cover plus back cover wit
2 staples. Front cover with labe
Perforation pack in set®oxes
with labels of contents.
Watermark "TRAINING' written

across

1,210
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5. Inspections and Tests
The following inspections and tests shall be performed:

2. The following samples should be sent as describe®twchasefor Inspectionsand Testing.

Submission of &mples for Lots 1,2, 3, & 4

9 Lot #1:Group A in an envelope
Group B in a separate envelope
Group C in another envelope

1 Lot # 2:Group A in an envelope
Group B in a separate envelope
Group C in another erlope

1 Lot3 Group A in an envelope
Group B in a separate envelope
Group C in another envelope

1 Lot4 Group Ain an envelope
Group B in a separate envelope

3. The kit should contain the guantitand guality requested for by the NEC as it relate the
specifications.
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Section VII. General Conditions of Contract

1. Definitions

1.1 Thefollowing words and expressions shall have the mean
hereby assigned to them:

(@)

(b)

(c)

(d)
(e)

(f)
(9)

(h)

(i)

@)

(k)
()

AContracto means the Co

between the Purchaser and the Supplier, together wit
Contract Documents referred to therein, including
attachmets, appendices, and all documents incorpori
by reference therein.

AContract Documentso mea
Contract Agreement, including any amendments there

AContract Pricedo means t
as specified in the @tract Agreement, subject to su
additions and adjustments thereto or deductions therei
as may be made pursuant to the Contract.

ADayodo means calendar day

ACompl eti ono means t he
Services by the Supplier in accordance i terms anc
conditions set forth in the Contract.

AfGCCO means the Gener al

AGoodsd means all of t h
machinery and equipment, and/or other materials tha
Supplier is required to supply to the Purclmaseder the
Contract.

APurchaserés Countryo i
Special Conditions of Contract (SCC).

APurchaserodo means the P
Related Services, as specified in 8€C.

AfRel ated Serviceso me@the
supply of the goods, such as insurance, installa
training and initial maintenance and other such obligat
of the Supplier under the Contract.

ASCCO means the Special

ASubcontractoro means a
government entity, or a combination of the above, to wi
any part of the Goods to be supplied or execution of
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2. Contract
Documents

3. Fraud and
Corruption

The entire 3.1 ad
tobe deleted

2.1

3.1

part of the Related Services is subcontracted by
Supplier.

(m ASuppliero means the nat
entity, or acombination of the above, whose bid to perfc
the Contract has been accepted by the Purchaser and is
as such in the Contract Agreement.

n) "The Project Site, 0 whe
named in th&CC.

Subject to the ordeof precedence set forth in the Contr
Agreement, all documents forming the Contract (and all
thereof) are intended to be correlative, complementary,
mutually explanatory. The Contract Agreement shall be ree¢
a whole.

The Bank requires that Borrowers (including beneficiarie:
Bank loans), as well as Bidders, Suppliers, Contractors,
Consultants under Barfinanced contracts, observe the high
standard of ethics during the procurernand execution of suc
contracts. In pursuit of this policy, the Bank:

(a) defines, for the purposes of this provision, the terms
forth below as follows:

) Acorpupacti ceo means t
receiving, or soliciting, directly or indirectly, ¢
anything of value to influence the action of a putk
official in the procurement process or in contr
execution; and

(i) Afraudul ent pract i domaor
omission of facts in order to influence a procurerr
process or the execution of a contract;

(i) Aicoll usive practiceo n
between two or more Bidders, with or without t
knowledge of the Borrower, designed to establish
prices at artificial, non competitive levels; and,;

(v icoercive practiceodo me
harm, directly or indirectly, persons or their propert
influence their participation in the procurement proc
or affect the execution of a contract;

(b) will cancel the portion of the loan allocated to a contrac
it determines at any time that representatives of
Borrower or of a beneficiary of the loan engaged
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4.

Interpretation

4.1

4.2

4.3

4.4

4.5

()

(d)

corrupt, fraudulent, collusive or coercive practices du
the procurement or thexecution of that contract, withol
the Borrower having taken timely and appropriate ac
satisfactory to the Bank to remedy the situation;

will sanction a firm or individual, including declaring the
ineligible, either indefinitely or for a stated petiof time,
to be awarded a Barfinanced contract if it at any tim
determines that they have, directly or through an ac
engaged, in corrupt, fraudulent, collusive or coerc
practices in competing for, or in executing, a Ba
financed contract; and

will have the right to require that Suppliers to permit
Bank to inspect their accounts and records and
documents relating to the bid submission and con
performance and to have them audited by aud
appointed by the Bank.

If the context so requires it, singular means plural and vice ve

Incoterms

(@)

(b)

Unlessinconsistent with any provision of the Contrdbe
meaning of any trade term and the rights and obligat
of parties thereunder shall be as prescribed by Incotel

The terms EXW, CIP, FCA, CFR and other similar ter
when used, shall be governed by the rules prescribed |
current edition of Incoterms specified in t&&CC and
published by the International Chamber of Commerc
Paris, France.

Entire Agreement

The Contract constitutes the entire agreement betweer
Purchaser and the Supplier and supersedes all communice
negotiations and agreements (whether written or oral) of
parties with respect thereto made prior to the date of Contr:

Amendment

No amendment or other variation of the Contract shall be \
unless it is in writing, is dated, expressly refers to the Cont
and is signed by a duly authorized representative of each
thereto.

Non waiver
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5. Language

6. Joint Venture,
Consortium or
Association

7. Eligibility

4.6

5.1

5.2

6.1

7.1

(@) Subject to GCC Sullause 4.5(b) below, nrelaxation,
forbearance, delay, or indulgence by either party
enforcing any of the terms and conditions of the Cont
or the granting of time by either party to the other s
prejudice, affect, or restrict the rights of that party un
the Contractneither shall any waiver by either party of ¢
breach of Contract operate as waiver of any subseque
continuing breach of Contract.

(b) Any waiver of a partyos
the Contract must be in writing, dated, and signed b
auhorized representative of the party granting s
waiver, and must specify the right and the extent to w
it is being waived.

Severability

If any provision or condition of the Contract is prohibited
rendered invalid or unenforceable, such prohihitimvalidity
or unenforceability shall not affect the validity or enforceabi
of any other provisions and conditions of the Contract.

The Contract as well as all correspondence and docur
relating to the Contract exchanged by the Suppied the
Purchaser, shall be written in the language specified iB@&
Supporting documents and printed literature that are part ¢
Contract may be in another language provided they
accompanied by an accurate translation of the relevant pas
in the language specifiedn which case, for purposes

interpretatio of the Contract, this translation shall govern.

The Supplier shall bear all costs of translation to the gover
language and all risks of the accuracy of such translatior
documents provided by the Supplier.

If the Supplier is a joint venture, consortium, or association, ¢
the parties shall be jointly and severally liable to the Purchas:
the fulfillment of the provisions of the Contract and shall desig
one party to act as a leaderwauthority to bind the joint ventur
consortium, or association. The composition or the constitutic
the joint venture, consortium, or association shall not be al
without the prior consent of the Purchaser.

The Supplier and its Subetractors shall have the nationality
an eligible country. A Supplier or Subcontractor shall be dee
to have the nationality of a country if it is a citizen or constitu
incorporated, or registered, and operates in conformity witt
provisions ofthe laws of that country.
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8. Notices

9. Governing Law

10. Settlement of
Disputes

7.2 All Goods and Related Services to be supplied under the Col

8.1

8.2

10.1

10.2

10.3

shall have their origin in Eligible Countries. For the purpos:
this Clause, origin means the country where the goods have
grown, mined, cultivated, proded, manufactured, or processt
or through manufacture, processing, or assembly, an
commercially recognized article results that differs substant
in its basic characteristics from its components.

Any notice given by one party to the ethpursuant to th
Contract shall be in writing to the address specified iIrSIDE.
The term Ain writingo mean:
proof of receipt.

A notice shal/l be effectiwv
effective date, whicheves later.

The Contract shall be governed by and interpreted in accorc
with the laws of the Republic of Liberia, unless otherw
specified in thesCC.

The Purchaser and the Supplier shall make every effo
resdve amicably by direct informal negotiation ai
disagreement or dispute arising between them under «
connection with the Contract.

If, after twentyeight (28) days, the parties have failed to rest
their dispute or difference by such mutual consigite then
either the Purchaser or the Supplier may give notice to the
party of its intention to commence arbitration, as herein:
provided, as to the matter in dispute, and no arbitration in re:
of this matter may be commenced unless sucltad@ given.
Any dispute or difference in respect of which a notice
intention to commence arbitration has been given in accorc
with this Clause shall be finally settled by arbitrati
Arbitration may be commenced prior to or after delivery of
Goods under the Contract. Arbitration proceedings shal
conducted in accordance with the rules of procedpezified
in the SCC.

Notwithstanding any reference to arbitration herein,

(@ the parties shall continue to perform their respec
obligations under the Contract unless they otherwise a
and

(b) the Purchaser shall pay the Supplier any monies du
Supplier.
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11.Scope of Supply 11.1 The Goods and Related Services to be supplied skahsl

12.Delivery and
Documents

13.Supplier
Responsibilities

14.Contract Price

15.Terms of
Payment

16. Taxes and
Duties

121

13.1

14.1

15.1

15.2

15.3

154

15.5

16.1

specified in the Schedule of Requirements.

Subject to GCC Sufdlause 32.1, the Delivery of the Goods ¢
Completion of the Related Services shall be in accordance wi
Delivery and Completion Schedule specified in the Schedu
Requirements. The details of shipping and other documents
furnished by the Supplier are specified in 8€C.

The Supplier shall supply all the Goods and Related Ser
included in the Scope of Supply in accordance with GCC ClI
11, and the Delivery and Completion Schedule, asGe€
Clause 12.

Prices charged by the Supplier for the Goods supplied an
Related Services performed under the Contract shall not
from the prices quoted by the Supplier in its bid, with
exception of any price adjustments auibed in theSCC.

The Contract Price, including any Advance Payments
applicable, shall be paid as specified in $€C.

The Supplieros request fo
Purchaser in writing, accompanied by invoices descrilaisc
appropriate, the Goods delivered and Related Sen
performed, and by the documents submitted pursuant to
Clause 12 and upon fulfillment of all other obligations stipule
in the Contract.

Payments shall be made promptly by the Purchaser, mad
case later than sixty (60) days after submission of an invoi
request for payment by the Supplier, and after the Purchas:
accepted it.

The currencies in which payments shall be made to the Su
under this Contract shall be those in which the bid pric
expressed.

In the event that the Purchaser fails to pay the Supplier
payment by its due date or within the period set forth&$CC,

the Purchaser shall pay to the Supplier interest on the amo
such delayed payment at the rate shown inSG€, for the
period of delay until payment has been made in full, whe
before or after judgment or arbitrage award.

For goods manufactured out
Supplier shall be entirely responsible for all taxes, stamp dt
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17.Performance
Security

18. Copyright

19. Confidential
Information

16.2

16.3

17.1

17.2

17.3

17.4

18.1

19.1

license fees, and other such levies imposed outside the Re
of Liberia.

For goods Manufactured within the Republic obeiia, the
Supplier shall be entirely responsible for all taxes, duties, lic
fees, etc., incurred until delivery of the contracted Goods t«
Purchaser.

If any tax exemptions, reductions, allowances or privileges m:
available to the Supplier ih¢ Republic of Ghana , the Purcha
shall use its best efforts to enable the Supplier to benefit fron
such tax savings to the maximum allowable extent

If required as specified in the SCC, the Supplier shall, wi
twenty-eight (28) days of the notification of contract awa
provide a performance security for the performance of
Contract in the amount specified in tREC.

The proceeds of the Performance Security shall be payal
the Purchaser as compensation for any tesslting from the
Supplierdés failure to comp

As specified in the SCC, the Performance Security, if requ
shall be denominated in the currency(ies) of the Contract,
a freely convertible currency acceptabdethe Purchaser; an
shall be in one of the format stipulated by the Purchaser i
SCC, or in another format acceptable to the Purchaser.

The Performance Security shall be discharged by the Purc
and returned to the Supplier not later than tweagit (28) days
foll owing the date of Comp
obligations under the Contract, including any warra
obligations, unless specified otherwise in $@C.

The copyright in all drawings, documents, and otheterials
containing data and information furnished to the Purchase
the Supplier herein shall remain vested in the Supplier, or, if
are furnished to the Purchaser directly or through the Sug
by any third party, including suppliers of matesialthe
copyright in such materials shall remain vested in such

party

The Purchaser and the Supplier shall keep confidential and
not, without the written consent of the other party her
divulge to any third party anylocuments, data, or oth
information furnished directly or indirectly by the other pa
hereto in connection with the Contract, whether s
information has been furnished prior to, during or follow
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20. Subcontracting

19.2

19.3

19.4

19.5

20.1

20.2

completion or termination of the Contract. Notwittinding the
above, the Supplier may furnish to its Subcontractor ¢
documents, data, and other information it receives from
Purchaser to the extent required for the Subcontractor to pe
its work under the Contract, in which event the Suppliail <
obtain from such Subcontractor an undertaking
confidentiality similar to that imposed on the Supplier un
GCC Clause 19.

The Purchaser shall not use such documents, data, and
information received from the Supplier for any purpo
unrelatedo the contract. Similarly, the Supplier shall not 1
such documents, data, and other information received fror
Purchaser for any purpose other than the performance ¢
Contract.

The obligation of a party under GCC SGhauses 19.1 and 19
above however, shall not apply to information that:

The Purchase or Supplier need to share with the financier/l¢
or other institutions participating in the financing of i
Contract;

(@) now or hereafter enters the public domain through no-
of that party;

(b) can be proven to have been possessed by that party
time of disclosure and which was not previously obtair
directly or indirectly, from the other party; or

(c) otherwise lawfully becomes available to that party froi
third party that has no obligatiof confidentiality.

The above provisions of GCC Clause 19 shall not in any
modify any undertaking of confidentiality given by either of-
parties hereto prior to the date of the Contract in respect ¢
Supply or any part thereof.

The provisionoof GCC Clause 19 shall survive completion
termination, for whatever reason, of the Contract.

The Supplier shall notify the Purchaser in writing of
subcontracts awarded under the Contract if not already spe
in the bid. Such ndtcation, in the original bid or later shall ni
relieve the Supplier from any of its obligations, duti
responsibilities, or liability under the Contract.

Subcontracts shall comply with the provisions of GCC Clat
3and 7.
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21. Specifications
and Standards

22.Packing and
Documents

23.Insurance

21.1 Technical Specifications and Drawings

22.1

22.2

23.1

(@) The Goods and Related Services supplied under
Contract shall conform to the technical specifications
standards mentioned in Section VI, Schedule
Requirements and, when no applicable standar
mentioned, the standard shall be equivalent or superi
the official standards whose application is appropriat
the Goodsdé country of or

(b) The Supplier shall be entitled to disclaim responsibility
any design, data, drawing, specification orhewt
document, or any modification thereof provided
designed by or on behalf of the Purchaser, by givir
notice of such disclaimer to the Purchaser.

(c) Wherever references are made in the Contract to code
standards in accordance with which it shaldxecuted
the edition or the revised version of such codes
standards shall be those specified in the Schedul
Requirements. During Contract execution, any chang
any such codes and standards shall be applied only
approval by the Purchaseand shall be treated i
accordance with GCC Clause 32.

The Supplier shall provide such packing of the Goods ¢
required to prevent their damage or deterioration during tr
to their final destination, as indicated in the Gaat. During
transit, the packing shall be sufficient to withstand, with
limitation, rough handling and exposure to extre
temperatures, salt and precipitation, and open storage. Pe
case size and weights shall take into consideration, w
appopri ate, the remoteness

the absence of heavy handling facilities at all points in tran:

The packing, marking, and documentation within and out
the packages shall comply strictly with such spe
requirements ashall be expressly provided for in the Contre
including additional requirements, if any, specified in $&C,
and in any other instructions ordered by the Purchaser.

Unless otherwise specified in tIi®&CC, the Goods supplie
under the Contraathall be fully insured in a freely convertible
currency from an eligible coun@yagainst loss or damac
incidental to manufacture or acquisition, transportation, stol
and delivery, in accordance with the applicable Incoterms !
the manner specifieid the SCC.



Section VIIl. General Conditions of Contract 160

24. Transportation

24.1

25.Inspections and 25.1

Tests

25.2

25.3

25.4

25.5

25.6

Unless otherwise specified in th®CC, responsibility for
arranging transportation of the Goods shall be in accord
with the specified Incoterms.

The Supplier shall at its own expense and at no cost t
Purchaser carry out all such tests and/or inspections o
Goods and Related Services as are specified i@

The inspections and tests may be conducted on the premi
the Supplier or its Subcontractor, at point of delivery, and/c
t he Goods 6 final destinat
Purchaser 6s CouniSE€G Subjsct te GCEL
SubClause 25.3, if conducted on the premises of the Supj
or its Subcontractor, all reasonable facilities and assist:
including access to drawings and production data, sha
furnished to the inspectors at no charge to the Purchaser.

The Purchaser or idesignated representative shall be enti
to attend the tests and/or inspections referred to in GCE
Clause 25.2, provided that the Purchaser bear all of its own
and expenses incurred in connection with such attenc
including, but not limitedo, all traveling and board and lodgit
expenses.

Whenever the Supplier is ready to carry out any such tes
inspection, it shall give a reasonable advance notice, inclt
the place and time, to the Purchaser. The Supplier shall c
from any releant third party or manufacturer any necess
permission or consent to enable the Purchaser or its desic
representative to attend the test and/or inspection.

The Purchaser may require the Supplier to carry out any
and/or inspection not requirgdly the Contract but deeme
necessary to verify that the characteristics and performan
the Goods comply with the technical specifications codes
standards under the Contr

reasonable costs and expenses incurred ircdhging out of
such test and/or inspection shall be added to the Contract
Further, if such test and/or inspection impedes the progre
manufacturing and/ or the £
obligations under the Contract, due allowanck ve made in
respect of the Delivery Dates and Completion Dates anc
other obligations so affected.

The Supplier shall provide the Purchaser with a report of
results of any such test and/or inspection.
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26.Liquidated
Damages

27.Warranty

25.7

25.8

26.1

27.1

27.2

27.3

27.4

The Purchaser may reject any Goods or amytpareof that fail
to pass any test and/or inspection or do not conform tc
specifications. The Supplier shall either rectify or replace ¢
rejected Goods or parts thereof or make alterations necess
meet the specifications at no cost to thecRaser, and sha
repeat the test and/or inspection, at no cost to the Purcl
upon giving a notice pursuant to GCC Stlause 25.4.

The Supplier agrees that neither the execution of a test a
inspection of the Goods or any part thereof, noratitendance
by the Purchaser or its representative, nor the issue of any
pursuant to GCC SuBlause 25.6, shall release the Supp
from any warranties or other obligations under the Contrac

Except as provided under GCC Clawde if the Supplier fails
to deliver any or all of the Goods by the Date(s) of deliver
perform the Related Services within the period specified ir
Contract, the Purchaser may without prejudice to all its ¢
remedies under the Contract, deduotrfrthe Contract Price, &
liquidated damages, a sum equivalent to the percentage spe
in the SCC of the delivered price of the delayed Goods
unperformed Services for each week or part thereof of ¢
until actual delivery or performance, up to aaximum
deduction of the percentage specified in th8&€. Once the
maximum is reached, the Purchaser may terminate the Co
pursuant to GCC Clause 34.

The Supplier warrants that all the Goods are new, unusec
of the most recent or cumemodels, and that they incorpor
all recent improvements in design and materials, unless pro
otherwise in the Contract.

Subject to GCC Suflause 21.1(b), the Supplier furth
warrants that the Goods shall be free from defects arising
any actor omission of the Supplier or arising from desi
materials, and workmanship, under normal use in the condi
prevailing in the country of final destination.

Unless otherwise specified in tHe&CC, the warranty shal
remain valid for twelve (12) months after the Goods, or
portion thereof as the case may be, have been delivered 1
accepted at the final destination indicated in §tC, or for
eighteen (18) months after the date of shipmemhfthe port or
place of loading in the country of origin, whichever per
concludes earlier.

The Purchaser shall give notice to the Supplier stating the n
of any such defects together with all available evidence the
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28. Patent
Indemnity

27.5

27.6

28.1

28.2

promptly following the discosry thereof. The Purchaser sh
afford all reasonable opportunity for the Supplier to inspect
defects.

Upon receipt of such notice, the Supplier shall, within the pe
specified in theSCC, expeditiously repair or replace tt
defective Goods or p&s thereof, at no cost to the Purchaser

If having been notified, the Supplier fails to remedy the de
within the period specified in th8CC, the Purchaser ma
proceed to take within a reasonable period such remedial ¢
as may be necessary, attBaupp |l i er 6s ri s
without prejudice to any other rights which the Purchaser
have against the Supplier under the Contract.

The Supplier shall, subjec
GCC SubClause 28.2, indemnify andhold harmless the
Purchaser and its employees and officers from and agains
and all suits, actions or administrative proceedings, cla
demands, losses, damages, costs, and expenses of any
i ncluding attorneyos f echaser
may suffer as a result of any infringement or alle
infringement of any patent, utility model, registered des
trademark, copyright, or other intellectual property ri
registered or otherwise existing at the date of the Contra
reason af

(@) the installation of the Goods by the Supplier or the us
the Goods in the country where the Site is located; an

(b) the sale in any country of the products produced by
Goods.

Such indemnity shall not cover any use of the Goods or any
thereof other than for the purpose indicated by or to
reasonably inferred from the Contract, neither any infringer
resulting from the use of the Goods or any part thereof, o1
products produced thereby in association or combination
any other equipnrg, plant, or materials not supplied by t
Supplier, pursuant to the Contract.

If any proceedings are brought or any claim is made again:
Purchaser arising out of the matters referred to in GCC

Clause 28.1, the Purchaser shall promptly give tingpker a
notice thereof, and the Supplier may at its own expense a
the Purchaserds name condu
any negotiations for the settlement of any such proceedin
claim.
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28.3

28.4

28.5

29. Limitation of 29.1
Liability

30.Change in Laws 30.1
and Regulations

If the Supplier fails to notify the Purchaser withimenty-eight
(28) days after receipt of such notice that it intends to con
any such proceedings or claim, then the Purchaser shall b
to conduct the same on its own behalf.

The Purchaser shall, at t
available assiahce to the Supplier in conducting sL
proceedings or claim, and shall be reimbursed by the Suf
for all reasonable expenses incurred in so doing.

The Purchaser shall indemnify and hold harmless the Sug
and its employees, officers, and Subcortiecfrom and agains
any and all suits, actions or administrative proceedings, cl¢
demands, losses, damages, costs, and expenses of any
i ncluding attorneyods fees
suffer as a result of any infringement degkd infringement o
any patent, utility model, registered design, tradem
copyright, or other intellectual property right registered
otherwise existing at the date of the Contract arising out of
connection with any design, data, drawing, #psstion, or
other documents or materials provided or designed by ¢
behalf of the Purchaser.

Except in cases of criminal negligence or willful misconduc

(a) the Supplier shall not be liable to tRarchaser, whether
contract, tort, or otherwise, for any indirect
consequential loss or damage, loss of use, los
production, or loss of profits or interest costs, providec
this exclusion shall not apply to any obligation of
Supplier to py liquidated damages to the Purchaser a

(b) the aggregate liability of the Supplier to the Purch:
whether under the Contract, in tort or otherwise, shal
exceed the total Contract Price, provided that this limit:
shall not apply to the cosbf repairing or replacin
defective equipment, or to any obligation of the suppli
indemnify the purchaser with respect to pa
infringement

Unless otherwise specified in the Contract, if after the date «
days prio to date of Bid submission, any law, regulatic
ordinance, order or bylaw having the force of law is enac
promulgated, abrogated, or changed in the place of
Purchaserds country where

deemed to include any chanip interpretation or application k
the competent authorities) that subsequently affects the Del
Date and/or the Contract Price, then such Delivery Date al
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31.Force Majeure

32.Change Orders
and Contract
Amendments

31.1

31.2

31.3

32.1

32.2

Contract Price shall be correspondingly increased or decre
to the extent that the $plier has thereby been affected in 1
performance of any of its obligations under the Contr
Notwithstanding the foregoing, such additional or reduced
shall not be separately paid or credited if the same has al
been accounted for in the pei adjustment provisions whe
applicable, in accordance with GCC Clause 14.

The Supplier shall not be liable for forfeiture of its Performa
Security, liquidated damages, or termination for default if ar
the extent that itdelay in performance or other failure
perform its obligations under the Contract is the result o
event of Force Majeure.

For purposes of this CIl aus
situation beyond the control of the Supplier that is
foreseable, is unavoidable, and its origin is not due
negligence or lack of care on the part of the Supplier. ¢
events may include, but not be limited to, acts of the Purct
in its sovereign capacity, wars or revolutions, fires, floc
epidemics, quantine restrictions, and freight embargoes.

If a Force Majeure situation arises, the Supplier shall pron
notify the Purchaser in writing of such condition and the c:
thereof. Unless otherwise directed by the Purchaser in wr
the Supplier shakkontinue to perform its obligations under t
Contract as far as is reasonably practical, and shall se¢
reasonable alternative means for performance not prevent
the Force Majeure event.

The Purchaser may amy time order the Supplier through noti
in accordance GCC Clause 8, to make changes withir
general scope of the Contract in any one or more of
following:

(&) drawings, designs, or specifications, where Goods t
furnished under the Contract are be specifically
manufactured for the Purchaser;

(b) the method of shipment or packing;
(c) the place of delivery; and
(d) the Related Services to be provided by the Supplier.

If any such change causes an increase or decrease in the
or the time required or the Supplier
provisions under the Contract, an equitable adjustment shi
made in the Contract Price or in the Delivery/Complef
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33. Extensions of
Time

34.Termination

32.3

32.4

33.1

33.2

34.1

Schedule, or both, and the Contract shall accordingly
amended. Any claims by the Supplier &ljustment under thi
Clause must be asserted within tweaight (28) days from thi
date of the Supplierds rec

Prices to be charged by the Supplier for any Related Ser
that might be needed but which were notluded in the
Contract shall be agreed upon in advance by the parties anc
not exceed the prevailing rates charged to other parties k
Supplier for similar services.

Subject to the above, no variation in or modification of the te
of the Contractshall be made except by written amendm
signed by the parties.

If at any time during performance of the Contract, the Sup
or its subcontractors should encounter conditions impe
timely delivery of the Goods or completion oéRRted Service:
pursuant to GCC Clause 12, the Supplier shall promptly n
the Purchaser in writing of the delay, its likely duration, anc
cause. As soon as practi
notice, the Purchaser shall evaluate the sanand may at its
di scretion extend the Supp
case the extension shall be ratified by the parties by amenc
of the Contract.

Except in case of Force Majeure, as provided under GCC C
31, a delay by the Suppliem the performance of its Delivetr
and Completion obligations shall render the Supplier liabl
the imposition of liquidated damages pursuant to GCC CI
26, unless an extension of time is agreed upon, pursuant to
SubClause 33.1.

Termination for Default

(@) The Purchaser, without prejudice to any other remed»
breach of Contract, by written notice of default sent to
Supplier, may terminate the Contract in whole or in pe

(i) if the Supplier fails to deliver any or all of the Goc
within the period specified in the Contract, or witt
any extension thereof granted by the Purchi
pursuant to GCC Clause 33;

(i) if the Supplier fails to perform any other obligati
under the Contragor
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(b)

(ii) if the Supplier, in the judgment of the Purchaser
engaged in fraud and corruption, as defined in C
Clause 3, in competing for or in executing the Contt

In the event the Purchaser terminates the Contractinv
or in part, pursuant to GCClause 34.1(a), the Purchas
may procure, upon such terms and in such manner
deems appropriate, Goods or Related Services simil
those undelivered or not performed, and the Supplier :
be liable to the Purchaser for any additional costsuon :
similar Goods or Related Services. However, the Sup
shall continue performance of the Contract to the ex
not terminated.

34.2 Termination for Insolvency.

(@)

The Purchaser may at any time terminate the Contra
giving notice to the Supplier if th&upplier become:
bankrupt or otherwise insolvent. In such eve
termination will be without compensation to the Suppl
provided that such termination will not prejudice or aff
any right of action or remedy that has accrued or
accrue thereaftdo the Purchaser

34.3 Termination for Convenience.

(@)

(b)

The Purchaser, by notice sent to the Supplier,
terminate the Contract, in whole or in part, at any time
its convenience. The notice of termination shall spe
t hat ter mi nat i o rs canwniehce,rth
extent to which performance of the Supplier under
Contract is terminated, and the date upon which ¢
termination becomes effective.

The Goods that are complete and ready for shipr
within twenty-eight (28) days after the Supplies r «
of notice of termination shall be accepted by the Purck
at the Contract terms and prices. For the remaining G¢
the Purchaser may elect:

(i) to have any portion completed and delivered at
Contract terms and prices; and/or

(i) to cancel theemainder and pay to the Supplier
agreed amount for partially completed Goods
Related Services and for materials and p
previously procured by the Supplier.



